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Revised 1/09 

 
Students/Qualifications of Attendance and Placement/3110 

 
1.  Age of Admission  
 
Attending the schools of the district shall be recognized as a right and responsibility for those who meet 
the requirements prescribed by law. Every resident of the district who satisfies the minimum entry age 
requirement and is less than 21 years of age has the right to attend the district's schools until he/she 
completes high school graduation requirements. Children of age 8 and less than age 18 are required by 
law to attend a public school, an approved private school or educational center, unless they are receiving 
approved home-based instruction. Under certain circumstances children who are at least 16 and less than 
18 years of age may be excused from further attendance at school. The superintendent shall exercise 
his/her authority to grant exceptions when he/she determines that the student: 
 

A. Is lawfully and regularly employed, and  
B. Has permission of a parent, or, 
C. Is emancipated pursuant to Chapter 13.64 RCW; or 
D. Is subject to one of the other exceptions to compulsory attendance. 

 
A resident student who has been granted an exception retains the right to enroll as a part-time student 
and shall be entitled to take any course, receive any ancillary services and take or receive any 
combination of courses and ancillary services which is offered by a public school to full-time students.  

 
2. Entrance Qualifications  
To be admitted to a kindergarten program which commences in the fall of the year a child must be not 
less than 5 years of age prior to September l of that school year. To be admitted to a first grade program 
which commences in the fall of the year a child must be not less than 6 years of age prior to September l 
of that school year. Any student not otherwise eligible for entry to the first grade who has successfully 
completed a state-approved kindergarten program of 450 or more hours including instruction in 
language arts, arithmetic, and reading may be placed in a temporary classroom assignment for the 
purposes of evaluation prior to making a final determination of the student's appropriate placement. 
Such determination shall be made no later than the 30th calendar day following the student's first day of 
attendance.  
 
If a student is age 6 at the beginning of his/her kindergarten school year and (1) qualified for special 
education services, or (2) ESL eligible, a full day program may be considered based on recommendation 
of the building multi-disciplinary team.  Consideration will include class size toward IEP goals, 
competence in the English language, and other educational needs. 
 
Exemptions. Special exemptions may be made for younger pupils who appear to be sufficiently 
advanced to succeed in the educational program.  The superintendent shall identify screening processes 
and instruments that shall provide reliable estimates of these skills and abilities, develop procedures for 
implementing this policy and establish fees to cover expenses incurred in the administration of 
preadmission screening processes. Eligibility for such exemptions shall be restricted to children with 
birthdays no later than September 30th. 

 
3.  Admission of Students Aged Twenty-One or Older 
A student aged 21 or older may enroll in a school in the district under the following conditions:   

A. There is available space in the school and program which the student shall attend;  
B. Tuition is prepaid;  
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C. The student provides his/her own transportation;  
 

Students/Qualifications of Attendance and Placement/3110 
 
D. The student resides in the state of Washington; and 
E. In the judgment of the superintendent, no adult education program is available at 

reasonable costs and the district's program is appropriate to the needs of the student.  
 
4.  Placement of Students on Admission 
 
The decision of where to place a student seeking admission to the district rests with the principal.  
Generally students meeting the age of admission requirements or transferring from a public or approved 
private school shall be placed in kindergarten or first grade, or the grade from which they transferred.  
The principal shall evaluate the educational record and assessments of all other students to determine 
their appropriate placement.  A temporary classroom assignment may be made for no more than thirty 
calendar days for the purpose of evaluation prior to making the final placement decision.   
 
Cross References: Board Policy  2090 Program Evaluation 

2121 Drug and Alcohol Use/Abuse Program    
2140 Guidance and Counseling 

     2108 Remediation Program 
     3114 Part-time, Home-based, or Off-campus Students 
     3121 Compulsory Attendance 
     3122 Excused or Unexcused Absences 

    4220 Complaints Concerning Staff or Program 
RCW 28A.225.010  Attendance mandatory--Age--Person having custody shall cause 

child to attend public school -- When excused 
 28A.225.020  School's duties upon juvenile's failure to attend school 

  28A.225.160  Attendance age eligibility 
 28A.225.220  Adults, children from other districts, agreements for attending 

school—Tuition  
 WAC 180-39   Uniform Entry Qualifications  

 392-134-010  Attendance rights of part-time public school students  
  392-137  District policies--Procedures and criteria for release of resident 

students and admission of nonresident students 
 

 

 

 
Priority 
Adopted: 1/03 

Revised: 5/07 
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Students/part-time, home-based, or off-campus students/3114 
 
Part-time students are permitted to enroll and receive ancillary services, provided that such students are 
otherwise eligible for full time enrollment in the school district and such courses or services are not 
available in the student's private school or an approved extension thereof. Part-time status also includes: 
any student, not enrolled in a private school, who is receiving home-based instruction and taking courses 
at or receiving ancillary services from the district or both, or any student involved in an approved work 
training program.  
 
Home-based instruction shall consist of instructional and related educational activities, including the 
basic skills of occupational education, science, mathematics, language, social studies, history, health, 
reading, writing, spelling, and the development of an appreciation of art and music. Such instruction 
shall be equivalent, as liberally construed, to the total annual program hours per grade level as 
established for public schools.  
 
Home-based instruction may be provided by a parent who has filed a declaration of intent with the 
superintendent by September 15, or within two (2) weeks of the beginning of any quarter, trimester or 
semester. Parents may file their declaration of intent with the school district in which they reside or in a 
school district that has accepted their student pursuant to RCW 28A.225.225, Choice.  All decisions 
relating to philosophy or doctrine, selection of books, teaching materials and curriculum, and methods, 
timing, place, and provision for the evaluation of home-based instruction shall be the responsibility of 
the parent. Failure of a parent to comply with the standards as specified in the law shall constitute a 
violation of the compulsory attendance law. 
 
A student may be enrolled in an off-campus instruction program provided that such experiences have 
been approved by the superintendent, or designee. 
 
The superintendent is directed to establish procedures that define the district's responsibilities for 
home-based and off-campus instruction. 
Legal References: RCW 28A.225.220 Adults, children from other districts, agreements for 

attending school--Tuition 
    28A.225.225 Applications to attend nonresident district 

   28A.195.010  Private schools--Extension programs for parents to 
teach children in their custody--Scope of state 
control--Generally 

   28A.225.010  Attendance mandatory--Age--Persons having 
custody shall cause child to attend public school--
Exceptions 

   28A.200.010  Home-based instruction--Duties of parents 
   28A.200.020  Home-based instruction--Certain decisions 

responsibility of parent  
   28A.150.350  Part-time students--Defined--Enrollment 

authorized--Reimbursement for costs--Funding 
authority recognition--Rules 

   WAC 392-121-182  Alternative learning experience requirements 
    392-134  Finance--apportionment for part-time public  
       School attendance 
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Adopted: 1/03 

 

Students/Homeless students: Enrollment rights and services/3115 
 

To the extent practical and as required by law, the district will work with homeless students and their 
families to provide stability in school attendance and other services. Special attention will be given to 
ensuring the enrollment and attendance of homeless students not currently attending school. Homeless 
students will be provided district services for which they are eligible, including Head Start and 
comparable pre-school programs, Title I, similar state programs, special education, bilingual education, 
vocational and technical education programs, gifted and talented programs and school nutrition 
programs. 
Homeless students are defined as lacking a fixed, regular and adequate nighttime residence, including: 

a. Sharing the housing of other persons due to loss of housing or economic hardship; 
b. Living in motels, hotels, trailer parks or camping grounds due to the lack of alternative 

adequate accommodations; 
c. Living in emergency or transitional shelters; 
d. Are abandoned in hospitals; 
e. Awaiting foster care placement; 
f. Living in public or private places not designed for or ordinarily used as a regular sleeping 

accommodations for human beings; 
g. Living in cars, parks, public spaces, abandoned buildings, substandard housing, 

transportation stations or similar settings; 
h. Are migratory children living in conditions described in the previous examples. 

 
The superintendent shall designate an appropriate staff person to be the district’s liaison for homeless 
students and their families. 
 
To the extent feasible, homeless students will continue to be enrolled in their school of origin while they 
remain homeless or until the end of the academic year in which they obtain permanent housing. Instead 
of remaining in the school of origin, parents or guardians of homeless students may request enrollment 
in the school in which attendance area the student is actually living, or other schools. Attendance rights 
by living in attendance areas, other student assignment policies, or intra and inter-district choice options 
are available to homeless families on the same terms as families resident in the district.  
If there is an enrollment dispute, the student shall be immediately enrolled in the school in which 
enrollment is sought, pending resolution of the dispute. The parent or guardian shall be informed of the 
district’s decision and their appeal rights in writing. The district’s liaison will carry out dispute 
resolution as provided by state rule. Unaccompanied youth will also be enrolled pending resolution of 
the dispute. 
Once the enrollment decision is made, the school shall immediately enroll the student, pursuant to 
district policies. If the student does not have immediate access to immunization records, the student shall 
be admitted under a personal exception. Students and families should be encouraged to obtain current 
immunization records or immunizations as soon as possible, and the district liaison is directed to assist. 
Records from the student’s previous school shall be requested from the previous school pursuant to 
district policies. Emergency contact information is required at the time of enrollment consistent with 
district policies, including compliance with the state’s address confidentiality program when necessary. 

 
Homeless students are entitled to transportation to their school of origin or the school where they are to 
be enrolled. If the school of origin is in a different district, or a homeless student is living in another 
district but will attend his or her school of origin in this district, the districts will coordinate the 
transportation services necessary for the student, or will divide the costs equally. 

The district’s liaison for homeless students and their families shall coordinate with local social service 
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 Students/Homeless students: Enrollment rights and services/3115 

 
agencies that provide services to homeless children and youths and their families; other school districts 
on issues of transportation and records transfers; and state and local housing agencies responsible for 
comprehensive housing affordability strategies. This coordination includes providing public notice of 
the educational rights of homeless students in schools, family shelters and soup kitchens. The district’s 
liaison will also review and recommend amendments to district policies that may act as barriers to the 
enrollment of homeless students. 
 
 
Cross References: Board Policy 3120 Enrollment 
 Board Policy 3231 Student Records 
 Board Policy 3413 Student Immunization and Life-Threatening 

Conditions 
 
 
Legal References: RCW 28A.225.215 Enrollment of children without legal residences 
 Title I, Part C No Child Left Behind Act, 2002 
 
Management Resources: Policy News, October 2002 NCLB Addresses Homeless Students 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 7/28/04 
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Students/Enrollment/3120 
 

The superintendent shall develop procedures for enrolling students, recording attendance behavior and 
counseling and correcting students with attendance problems. When enrolling a student who has 
attended school in another school district, the parent and student will be required to briefly indicate in 
writing whether or not the student has any history of placement in a special education program; any past, 
current or pending disciplinary actions; any history of violent behavior or convictions, adjudications or 
diversion agreements related to a violent offense, a sex offense, inhaling toxic fumes, a drug offense, a 
liquor violation, assault, kidnapping, harassment, stalking or arson; any unpaid fines or fees from other 
schools; and any health conditions affecting the student’s educational needs.   
 
The school district shall not require proof of residency or any other information regarding an address for 
any student who is eligible by reason of age for the services of the district if the student does not have a 
legal residence.  The request for enrollment may be made by the student, parent or guardian. 
 
Since accurate enrollment and attendance records are essential both to obtain state financial 
reimbursement and to fulfill the district's responsibilities under the attendance laws, staff shall be 
diligent in maintaining such records.  
 
 Cross Reference: Board Policy 2255 Alternative Learning Experience Programs 
 

 Legal References: RCW  28A.225.215 Enrollment of children without legal residences 
    28A.225.330  Enrolling Students from other districts -- Requests 

for information and permanent records 
   WAC 392-121-106  Definitions--enrolled student 
    392-121-108  Enrollment exclusions 

 392-121-122  Definitions-Enrolled and full-time equivalent 
students 

    392-121-182  Alternative learning experience requirements 
    392-169-022  Running start student--definition 

 
 
 
 
Essential 
Adopted: 1/03  
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Students/Compulsory attendance/3121 
 
Parents of any child eight years of age and under eighteen years of age shall cause such child to attend 
school and such child shall have the responsibility to and therefore shall attend for the full time when 
such school may be in session unless the child is enrolled in an approved private school, an educational 
center as provided in chapter 28A.205 RCW or is receiving home-based instruction. 
 
Exception may be granted by the superintendent in the following circumstances: 
 A.   The student is physically or mentally unable to attend school; 
 B.   The student is attending a residential school operated by the Department of Social and Health 

Services; 
C. The student’s parents have requested a temporary absence for purposes agreed to by the district 

and which will not cause a serious adverse effect on the student’s educational process; 
D. The student is sixteen years of age, regularly and lawfully employed and either has parent 

permission or is emancipated pursuant to chapter 13.64 RCW; 
E. The student has met graduation requirements; 
F. The student has received a certificate of educational competence (GED). 

 
Any law enforcement officer authorized to make arrests can take a truant child into custody without a 
warrant and must then deliver the child to the parent or to the school.  
 
The district shall not require enrollment for either (a) a minimum number of semesters or trimesters or 
(b) a minimum number of courses in a semester or trimester which exceeds the enrollment time or 
courses necessary for a student to meet established course, credit, and test requirements for high school 
graduation. 
 

Board Policy 3114  Part-time, Home-based, or Off-campus Students 
   3122  Excused and Unexcused Absences 

 
AGO 1980 No. 6  Truancy--Enforcement of compulsory attendance law 

 RCW 28A.225.010  Attendance mandatory--Age--Persons having custody shall cause 
child to attend public school -- When excused 

  28A.225.080  Employment permits 
  28A.225.090  Penalties in general--Defense--Suspension of fine--Complaints to 

court 
  WAC 180-51-020 Additional local standards 
 
Essential 
Adopted: 1/03  
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Students/Excused and unexcused absences/3122 
 
Regular school attendance is necessary for mastery of the educational program provided to students of 
the district. Students at times may appropriately be absent from class. The following principles shall 
govern the development and administration of attendance procedures within the district:  
A. Absences due to illness or a health condition; a religious observance, when requested by a 

student's parent(s); school-approved activities; family emergencies; and, as required by law, 
disciplinary actions or short-term suspensions shall be excused. The principal may, upon request 
by a parent, grant permission in advance for a student's absence providing such absence does not 
adversely affect the student's educational progress. A student, upon the request of a parent, may 
be excused for a portion of a school day to participate in religious instruction provided such is 
not conducted on school property, or involves the school to any degree. 

 
B. If an absence is excused, the student shall be permitted to make up all missed assignments 

outside of class under reasonable conditions and time limits established by the appropriate 
teacher except that in participation-type classes a student's grade may be affected because of the 
student's inability to make up the activities conducted during a class period. 

 
C. An excused absence shall be verified by the parent; adult, emancipated or appropriately aged 

student; or school authority responsible for the absence. If a student is to be released for health 
care related to family planning or abortion, the student may require that the district keep the 
information confidential.  Students thirteen and older have the right to keep information about 
drug, alcohol or mental health treatment confidential.  Students fourteen and older have the same 
confidentiality rights regarding HIV and sexually transmitted diseases. 

 
D. As a means of instilling values of responsibility and personal accountability, a student whose 

absence is not excused shall experience the consequences of his/her absence. A student's grade 
shall be affected if a graded activity or assignment occurs during the period of time when the 
student is absent. 

 
E. The school shall notify a student’s parent or guardian in writing or by telephone whenever the 

student has failed to attend school after one unexcused absence within any month during the 
current school year. The notification shall include the potential consequences of additional 
unexcused absences.  A conference with the parent or guardian shall be held after two unexcused 
absences within any month during the current school year.  A student may be suspended or 
expelled for habitual truancy. Prior to suspension or expulsion, the parent shall be notified in 
writing in his/her primary language that the student has unexcused absences.  

 
A conference shall be scheduled to determine what corrective measures should be taken to 
ameliorate the cause for the student's absences from school. If the parent does not attend the 
conference, the parent shall be notified of the steps the district has decided to take to reduce the 
student’s absences.  

 
Not later than the student’s fifth unexcused absence in a month the district shall enter into an 
agreement with the student and parents that establishes school attendance requirements, refer the 
student to a community truancy board or file a petition and affidavit with the juvenile court 
alleging a violation of RCW 28A.225.010. 

 

 If such action is not successful, the district shall file a petition and affidavit with the juvenile 
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court alleging a violation of RCW 28A.225.010 by the parent, student or parent and student no 
later than the seventh unexcused absence within any month during the current school year or  

Students/Excused and unexcused absences/3122 
 
 upon the tenth unexcused absence during the current school year. 
 
F. All suspensions and/or expulsions shall be reported in writing to the superintendent within 24 

hours after imposition. 
 
The superintendent shall enforce the district's attendance policies and procedures. Because the full 
knowledge and cooperation of students and parents are necessary for the success of the policies and 
procedures, procedures shall be disseminated broadly and made available to parents and students 
annually.  
 
 
 
Cross References: Board Policy  3230 Student Privacy  
     3241 Classroom Management, Corrective Actions or 
       Punishment 
 

            Legal References: RCW 13.34.300  Failure to cause juvenile to attend school as 
evidence under neglect petition 

   28A.225 Compulsory School Attendance  
WAC  180-16-215 (4) Minimum 180 school day year--Five day flexibility--Students 

graduating from high school 
   180-40-235  Discipline--Conditions and limitations 
   180-40-260  Long-term suspension--Conditions and limitations 

 
 
 
Essential 
Adopted: 1/03  
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Students/Withdrawal prior to graduation/3123 
 
Students age 16 or older identified by themselves or staff as potential dropouts shall become a focus of 
attention in the following manner:   
 
A. Each student and his/her counselor shall meet for the purpose of discussing the reason for 

desiring to withdraw from school and the student's plans for the future, including the educational, 
counseling and related services which are available within the school and/or community.  

 
B. The counselor and the student's teachers shall meet to discuss the student's present status and to 

identify program modifications and/or options that will meet the student's present and future 
needs. 

 
C. The student, parent, counselor, and principal shall review all pertinent information and the 

options that are available to the student and his/her parents.  
 
Reasonable efforts shall be made to persuade the student to remain in school and complete requirements 
for a diploma. If unsuccessful at that, staff shall attempt to find placement in an appropriate alternative 
educational setting. Failing that, the principal shall determine if there is sufficient ground to excuse the 
student from continued compulsory attendance. If there is, the principal shall recommend to the superin-
tendent that the student be excused from further school attendance. No student under the age of 18 will 
be permitted to withdraw unless he or she is lawfully and regularly employed and either a parent agrees 
that the student should not be required to attend school, or the student has been emancipated in 
accordance with Chapter 13.64 RCW.  No student under the age of 16 will be permitted to withdraw 
from further school attendance unless another exception to compulsory attendance has been met. 
 
The board directs the superintendent to submit an annual early withdrawal report which outlines the age 
and grade level for each student, the reason(s) for leaving and any follow-up data that has been collected 
after the student has withdrawn.  
 
 
Cross References: Board Policy 2090 Program Evaluation 

2108 Remediation Program 
2121 Drug and Alcohol Use/Abuse Program 

     2140 Guidance and Counseling 
     3121 Compulsory Attendance 
Legal References: RCW 28A.225.010 Attendance mandatory--Age--Persons having custody shall 

cause child to attend public school--When excused 
  28A.225.020  School's duties upon juvenile's failure to attend school 

 
Priority 
Adopted: 1/03 
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Students/Removal/release of student during school hours/3124 
 
The board recognizes its responsibility for the proper care of students during school hours. Students 
shall not be removed from school grounds, any school building or school function during school hours 
except by a person duly authorized in accordance with district procedures. Before a student is removed 
or excused, the person seeking to remove the student must present to the satisfaction of the 
superintendent or principal evidence of his/her proper authority to remove the student. A teacher should 
not excuse a student from class to confer with anyone unless the request is approved by the principal. 
The superintendent is directed to establish procedures for the removal of a student during school hours. 
 
Prior to sending a student to his/her home for illness, discipline or a corrective action, the principal shall 
attempt to reach the student's parent to inform him/her of the school's action and to request that he/she 
come to the school for the child. If the principal cannot reach the parent, the student shall remain at 
school until the close of the school day. A student may be released to a law enforcement officer in 
accordance with the district policy.  
 
 
 
 
 
Cross Reference: Board Policy  3418 Emergency Treatment 

4411 Relations with Law Enforcement, Child Protective  
Agencies and County Health Department  

 
 

RCW 28A.605.010  Removing child from school grounds during school 
hours--Procedure 

 
 
 
 
 
 
 
 
Essential 
Adopted: 1/03 
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Students/Senior Trip Mission Statement/3125 

 
It is an honor for our students to go on a Senior Trip and be representatives of our school and 
community outside Lopez Island. This trip gives the students a chance to connect with one another in a 
setting other than school and encourages them to continue that connection after school. 
 
Senior Trip Objectives 
 

1. Students will effectively participate in cooperative groups to reach consensus about: 
Trip Destination    Itinerary 
Meals     Lodging 
Transportation    Chaperone Arrangements 
Large group, small group, and individual activities 
 

2. Students will make the above decisions through research about the prospective areas, 
determining distance from Lopez Island, available lodging, restaurants, entertainment and 
activities available in the areas. Such research will be conducted through phone calls, letter of 
inquiry, travel books, Internet, map studies, and personal recommendations from community 
people. 

 
3. Through participating in the economic planning of the trip, students will learn to: 

 
Estimate food costs for the group. 
Estimate lodging costs for the group. 
Estimate entertainment costs for both group and personal choices. 
Estimate the cost of transportation for the group. 
Determine an amount for personal expenses. 

       
4. Through research about available activities and entertainment options, and then participation 

in these options at the site, students will develop a sense of the value of recreational options 
in a vacation setting, both from a financial perspective and an environmental perspective. 

 
 

5. Students will demonstrate appropriate use of language, common courtesy, and socially 
acceptable negotiation techniques when dealing with resort, hotel/motel, and restaurant 
personnel while making arrangements for the trip.   

 
       Success in accomplishing the above goals shall be determined by the Senior Class Advisor and the 
chaperones. 
  
Local 
Adopted: 1/03  
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Students/Child Custody/3126 

 
 
The board of directors presumes that the person who enrolls a student in school is the residential parent 
of the student. The residential parent is responsible for decisions regarding the day-to-day care and 
control of student. Parents, guardians or defacto parents have the two-fold right to receive information 
contained in the school records concerning their child and to forbid or permit the disclosure of such 
information to others subject to the authority granted to the residential parent. 
 
The board, unless informed otherwise, assumes that there are no restrictions regarding the nonresidential 
parent's right to be kept informed of the student's school progress and activities. If restrictions are made 
relative to the above rights, the residential parent will be requested to submit a certified copy of the court 
order which curtails these right(s). If these rights are questioned by the nonresidential parent, the issue 
will be referred to law enforcement authorities for resolution. 
 
Unless there are court-imposed restrictions, the nonresidential parent, upon request, will be given grade 
reports, notices of school activities, reports of disciplinary actions, or notices of teacher or principal 
conferences or summaries. 
 
The student is not permitted to visit with or be released to anyone, including the nonresidential parent, 
during school hours without the approval of the residential parent, or an appropriate public authority. 
 
 
 
 
Cross References: Board Policy 2420 Grading and progress reports 

     3440 Removal of students during school hours 
     3600 Student Records 
     4200 Safe and Orderly Learning Environment 

4320 Relations with Law Enforcement, Child Protective   
 Agencies and County Health Department 
 
   CFR45, Part 99 Family education rights and privacy act 
   RCW 26.09.250 Child custody - powers and duties of custodian 
   13.34.200  Order terminating parent and child relationship 
 
Priority 
Adopted: 1/03  
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Students/Release of resident students/3140 

 
A student who resides within the boundaries of the district shall be released to 1) attend another school 
district, or 2) enroll for ancillary services, if any, in another district as specified in the parental 
declaration of intent to provide home-based instruction, provided the other district agrees to accept the 
student if: 
A. A financial, educational, safety or health condition affecting the student would be reasonably 

improved as a result of the transfer; 
B. Attendance at the school in the nonresident district is more accessible to the parent's place of 

work or to the location of child care; or 
C. There is some other special hardship or detrimental condition affecting the student or the 

student's immediate family which would be alleviated as a result of the transfer. Special hardship 
or detrimental condition includes, a student who becomes a resident of the district in mid-year 
may apply for a release to complete the current school year only in his or her former district of 
residence, if transferring mid-year would create a special hardship or detrimental condition. 

 
In all cases in which a resident student is released, the student or the student's parent(s) shall be solely 
responsible for transportation, except that a student may ride on an established district bus route if the 
superintendent determines that the district would incur no additional cost. 
 
A parent or guardian shall request the release of his/her child by completing the appropriate district form 
including the basis for the request and the signature of the superintendent, or his or her designee, of the 
school district which the student will attend. 
 
The superintendent shall grant or deny the request for release according to the above-stated criteria, and 
promptly notify the parent in writing of his/her decision. 
 
If the request is granted, the superintendent shall notify the nonresident district and make necessary 
arrangements for the transfer of student records. 
 
If the request is denied, the superintendent shall notify the parent of the right to petition the board, upon 
five school business days prior notice, for review of the decision and to have a hearing before the board 
at its next regular meeting. Following the hearing by the board, a final decision shall be promptly 
communicated to the parent in writing. 
 
If the request for release is denied by the board, the written decision shall inform the parent or guardian 
of the right to appeal such decision to the superintendent of public instruction. 
 
Resident parents shall be informed of inter-district enrollment options annually. The district shall make 
available for public inspection the Superintendent of Public Instruction's annual information booklet on 
enrollment options in the state at each school building, the central office and local public libraries. 
 
Legal References: RCW 28A.225.220  Adults, children from other districts, agreements for 

attending school--Tuition 
    28A.225.230  Appeal from certain decisions to deny student's 

request to attend nonresident district--Procedure 
    28A.225.290  Enrollment options information booklet 
    28A.225.300  Enrollment options information to parents 
Essential 
Adopted: 1/03 
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Students/Nonresident Students/3141 

 
Any student who resides outside the district may apply to attend a school in the district or file the 
parental declaration of the intent to provide home-based instruction and enroll for ancillary services, if 
any.  All applications for nonresident attendance or home-based instruction will be considered on an 
equal basis. The district will accept up to ten otherwise qualified nonresident students in each school 
year, accepting more nonresident students would constitute a financial hardship for the district. The 
district shall provide information on inter-district enrollment policies to nonresidents on request and 
have copies of the Superintendent of Public Instruction's annual information booklet on enrollment 
options in the state available for public inspection at each school building, the central office and local 
public libraries. 
 
A parent or guardian shall apply for admission on behalf of his or her child by completing the 
appropriate district application. The superintendent shall develop an application form which contains 
information including, but not limited to, the current legal residence of the child and the school district 
in which he or she is currently enrolled or receiving home-based instruction, the basis for requesting 
release from the resident district and the specific building and grade level (elementary) or course 
offerings (secondary) in which the student desires to be enrolled if accepted by the district. 
 
The superintendent will accept or reject an application for nonresident admission based upon the 
following standards: 
 

A. Whether space is available in the grade level or classes at the building in which the 
student desires to be enrolled; 

B. Whether appropriate educational programs or services are available to improve the 
student's condition as stated in requesting release from his or her district of residence; 
and 

C. Whether the student's attendance in the district is likely to create a risk to the health 
or safety of other students or staff. 

D. Whether the district has already accepted as many nonresident students for the school 
year as permitted by this policy. 

E. Whether the student’s disciplinary records indicate a history of violent or disruptive 
behavior or gang membership (a gang means of group of three or more persons with 
identifiable leadership that, on an ongoing basis, regularly conspires and acts in 
concert mainly for criminal purposes). 

F. Whether the student has been expelled or suspended from a public school for more 
than ten consecutive days, in which case the student may apply for admission under 
the district’s policy for readmission of expelled students. 

 
If the non-resident student is the child of a full-time certificated or classified school employee the 

superintendent shall accept the transfer request unless the nonresident student: 

A. Has a history of convictions, violent or disruptive behavior, or gang membership; 

B. Has been expelled or suspended from school for more than ten consecutive days; or 

C. Enrollment of a child would displace a child who is a resident of the district, (the 

child must be permitted to remain enrolled until he or she completes his or her 

schooling. 
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A student who resides in a district that does not operate a secondary program shall be permitted to enroll 
in secondary schools in this district in accordance with state law and regulation relating to the financial 
responsibility of the resident district. 
 
The superintendent in a timely manner shall provide all applicants with written notification of the 
approval or denial of the application. If the student is to be admitted, the superintendent shall notify the 
resident district and make necessary arrangements for the transfer of student records. 
 
If the application is denied, the superintendent will notify the parent or guardian of the right to petition 
the board, upon five school business days prior notice, for review of the decision and to have a hearing 
before the board at its next regular meeting. Following the hearing by the board, a final decision shall be 
promptly communicated to the parent in writing. 
 
The final decision of the district to deny the admission of a nonresident student may be appealed to the 
superintendent of public instruction or his or her designee. 
 
Cross References: Board Policy 3120 Enrollment 
 

            Legal References: RCW  28A.225.220  Adults, children from other districts, agreements for 
attending school--Tuition 

    28A.225.240  Appeal from certain decisions to deny student's 
request to attend nonresident district--
Apportionment of credit 

    28A.225.290  Enrollment options information booklet 
    28A.225.300  Enrollment options information to parents 

 
   WAC  392-137  Finance--Nonresident attendance 

    392-137-040  District policies--Procedures and criteria for release 
of resident students and admission of nonresident 
students 

    392-137-055  Appeal notice 
 
 
 
 
 
 
 
Essential 
Adopted: 1/03 
Revised: 

 
 
 
 
 
 

 



LOPEZ ISLAND SCHOOL DISTRICT #144___________________________________ 

Students/International Exchange Students/3142 
 
The board recognizes the value of student international exchange programs and/or the hosting of 
qualified foreign students. Such programs may be approved when admission of an international 
exchange student does not adversely impact the instructional program of the district. The superintendent 
is authorized to review and approve organizations which propose to offer a foreign/domestic 
travel-study program. 
 
The superintendent is directed to develop procedures, including but not limited to: criteria for program 
sponsors, responsibilities of sponsors, enrollment standards including traffic safety courses, 
co-curricular participation, and graduation requirements. 
 
 
 
 
 
 
Legal Reference: RCW 28A.300.240 International Student Exchange 
                   RCW 19.166  International Student Exchange 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Optional 
Adopted: 1/03 
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Students/District Notification of Juvenile Offenders/3143 
 
A court will notify the common school in which a student is enrolled if the student has been convicted, 
adjudicated, or entered into a diversion agreement for any of the following offenses:  a violent offense, a 
sex offense, a fire arms offense, inhaling toxic fumes, a drug offense, liquor offense, assault, kidnapping, 
harassment, stalking or arson.  The principal must inform any teacher of the student and any other 
personnel who should be aware of the information.  The information may not be further disseminated. 
 
A student convicted, adjudicated, or entering into a diversion agreement for an assault, kidnapping, 
harassment, stalking, or arson against a teacher shall not be assigned to that teacher’s classroom during 
the duration or the student’s attendance at that school or any school to which the teacher is assigned.  
Neither shall the student be assigned to a classroom where another student who was his or her victim for 
the offense is enrolled. 
 
The state department of social and health services will notify the board of directors in writing at least 
thirty days before a juvenile convicted of a violent offense, a sex offense or stalking is discharged, 
paroled, given authorized leave or otherwise released to reside in the district.  The department will also 
notify the district if any adjudicated victims of a juvenile sex offender are registered with the department 
and on record as attending a school within the district that the juvenile sex offender might otherwise 
attend. 
 
Convicted juvenile sex offenders shall not attend a school attended by their adjudicated victims or a 
victim’s sibling.  The offender and his or her parent or guardian shall be responsible for providing 
transportation or covering other costs related to the offender’s attendance at another school. 
 
 

 Cross References: Board Policy 2161 Education of Students with Disabilities 
     3140 Release of Resident Students 

     4315 Release of Information Regarding Sexual Offenders 
 
 Legal References: RCW  13.04.155 Notification to school principal of conviction,  

     adjudication, or diversion agreement--provision of 
information to teachers and other personnel--
Confidentiality 

 RCW 13.40.215 Juveniles found to have committed violent or sex offense or 
stalking--Notification of discharge, parole, leave release, 
transfer, or escape--To whom given--Definitions 

   28A.600.460 Classroom discipline--policies--classroom placement of 
student offenders—data on disciplinary actions 

Management Resources:  PNA 97.08.03   Legislature addresses student discipline 
     PNA 99.06.03   School safety bills impact policy 
 

Priority 
Adopted: 1/03 
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Students/Rights & Responsibilities/3200 

 
Each year, the superintendent shall develop and make available to all students, their parents and staff 
handbooks pertaining to student rights, conduct, corrective actions and punishment. Such statements 
shall be developed with the participation of parents and the community. The school principal and staff 
shall confer at least annually to develop and/or review student conduct standards and the uniform 
enforcement of those standards as related to the established student handbooks. They shall also confer 
annually to establish criteria for determining when certificated employees must complete classes to 
improve classroom management skills. 
 
All students who attend the district's schools shall comply with the written policies, rules and regulations 
of the schools, shall pursue the required course of studies, and shall submit to the authority of staff of the 
schools, subject to such corrective action or punishment as the school officials shall determine.  
 
 
 
Legal References: RCW 28A.600.010 Government of schools, pupils, employees, rules and 

regulations for--Due process guarantees--Enforcement 
    28A.600.020 Government of schools, pupils,     employees optimum learning atmosphere
 28A.600.040 Pupils to comply with rules & regulations 
    28A.400.110 Principal to assure appropriate discipline 
    28A.150.240 Basic Education Act of 1977--Certificated teaching and 

administrative staff as accountable for class room teaching--Scope--
Responsibilities--Penalty 

    28A.405.060 Course of study and regulations Enforcement--Withholding 
salary warrant for failure 

     WAC 180-40-225 School rules defining misconduct--Distribution of 
rules 
 392-168 Citizen Complaint Procedure for Certain Categorical Federal 
Programs  

 

 

 

Essential 
Adopted: 1/03  
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Students/Scholarships/Graduating Seniors/3201 

 
Scholarships for graduating seniors are rewarded on the basis of the criteria set forth by the awarding 
benefactor. 
 
All senior students enrolled for at least the spring semester meeting the Lopez Island School District 
graduation requirements are eligible to receive local scholarships. 
 
The school superintendent, principal, and counselor are authorized to establish procedures to 
accommodate the award of scholarships. 

 

 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Adopted: 1/03 
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Students/Safety and Civility in Schools/3205 
VISION 
 
Students and staff learn and work in schools that are free from violence, intimidation, threats, 
harassment and fear.  Because of wise, consistent enforcement of the rules and ethical decision making 
by both youth and adults, the school environment is attractive to students and creates the most favorable 
conditions in which to learn. 
 
STRUCTURE 
 
1. Building Level: Creating An Orderly Environment for Learning 
 
Each school community is unique to the adults and students who work and study in it.  Therefore, each 
school shall develop a plan to promote safety and civility for all.  The plan shall:  

1. Include the assessment of all aspects of the school facility, the daily schedule and the 
program of instruction and activities which identifies conditions that may pose a threat to 
the safety of staff, students and guests on campus; 

2. Respond to the opinions and concerns of students, parents, staff and the community in 
identifying goals and priorities for action; 

3. Establish goals for improvement, and identify how progress toward those goals will be 
assessed; 

 4. Include both the district-level and consistent building rules, plus procedures and systems 
to be used to assure safe behavior at all times and the efforts to be made to promote 
ethical decision making by youth and adults; and 

 5. Be approved by the superintendent, reviewed and renewed annually and reported to the 
Board annually. 

 
2. District Level: Providing Leadership and Support for Orderly Schools 
 
Each school’s capacity to implement its plan depends upon the district for leadership and support.  The 
superintendent shall review and approve the schools’ plans and shall develop a long range plan for the 
district to support those plans.  The district plan shall give consideration to: 
 1. Identification of the financial and human resources needed to support the school plans; 
 2. Conducting an audit of the district’s needs and accomplishments for review by the 

district’s School Safety and Civility Committee composed of parents, students, staff and 
members of the community;  

 3. Establishing regular communications and cooperative agreements with law enforcement 
organizations, social service agencies, and other groups in the community for the purpose 
of developing the community-wide capacity to support and reinforce the schools’ plans 
for safety and ethical decision making; 

4. Assisting each school regularly to survey student, parent, and others’ opinions both to 
help develop safety and civility plans and to measure progress; and 

 5. Providing curricular and instructional support to the schools, enabling them to 
incorporate concerns for ethical decision making into the regular learning program. 

 
The superintendent shall report to the Board annually regarding progress on matters of safety and 
civility in each school and throughout the district. 
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Students/Safety and Civility in Schools/3205 
 
ACCOUNTABILITY (MONITORING FOR RESULTS) 
An information system shall be developed to enable each school and the district to assess progress 
toward their safety and civility goals.  Data regarding incidents which significantly impair the safe 
environment of schools and how those incidents were resolved shall be kept and reported annually. 

  
Surveys of student, staff, parent and community opinion shall be conducted regularly both to measure 
progress toward goals and to review and adjust plans and actions that promote safety and civility.  The 
board shall schedule at least one meeting each year at which issues of safety and civility, the efforts of 
the schools and staff and the recommendations of the district School Safety and Civility Committee are 
the primary focus of attention. 
 
COMMUNITY ADVOCACY 
 
A district Safety and Civility Committee shall be formed to assist the district in assessing its needs and 
making recommendations to the board regarding plans and actions to promote safety and civility.  The 
Committee shall include staff, parents, students and community leaders with particular information or 
experience to contribute to the work of the Committee.  A specific task of the committee shall be to 
establish the range of corrective actions to be imposed for exceptional misconduct by students.  
 
Schools shall involve students, staff and parents in the development of their plans to promote safety and 
civility.  Polling, community meetings and participation in the meetings of other organizations shall be 
used to understand the public’s concerns and expectations and to explain the work of the district and 
schools to enhance safety and civility. 
 
Each year the board shall devote one of its meetings to the needs, goals and progress being made with 
regard to safety and civility in the schools.  The meeting is intended to summarize progress in the 
previous year and develop plans for the coming year.  It is also intended to be a forum for discussion in 
order to continue the engagement of all who care about safety and civility in the schools. 
 
Cross Reference: Board Policy  3124    Release of Student During School Hours 
     3240  Student Conduct 
     3241 Classroom Management, Corrective Actions or Punishment 
     6510 Safety 
     6511 Staff Safety 
Priority 
Adopted: 1/03 
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Students/Prohibition of Harassment, Intimidation and Bullying/3207 
 
The District is committed to a safe and civil educational environment for all students, employees, 
volunteers and patrons free from harassment, intimidation or bullying. “Harassment, intimidation or 
bullying” means any intentionally written message or image, including those that are electronically 
transmitted, a verbal, or physical act, including but not limited to one shown to be motivated by any 
characteristic in RCW 9A.36.080(3), (race, color, religion, ancestry, national origin, gender, sexual 
orientation or mental or physical disability), or other distinguishing characteristics, when an act: 
Physically harms a student or damages the student’s property; or has the effect of substantially 
interfering with a student’s education; or is so severe, persistent or pervasive that it creates an 
intimidating or threatening educational environment; or has the effect of substantially disrupting the 
orderly operation of the school.  
 
Nothing in this section requires the affected student to actually possess a characteristic that is a basis for 
the harassment, intimidation or bullying. “Other distinguishing characteristics” can include but are not 
limited to: physical appearance, clothing or other apparel, socioeconomic status, gender identity and 
marital status. Harassment, intimidation or bullying can take many forms including: slurs, rumors, jokes, 
innuendos, demeaning comments, drawings, cartoons, pranks, gestures, physical attacks, threats or other 
written, oral, physical or electronically transmitted messages or images. “Intentional acts” refers to the 
individual’s choice to engage in the act rather than the ultimate impact of the action(s).  
This policy is not intended to prohibit expression of religious, philosophical, or political views, provided 
that the expression does not substantially disrupt the educational environment. Many behaviors that do 
not rise to the level of harassment, intimidation or bullying may still be prohibited by other district 
policies or building, classroom or program rules.  
 
This policy is a component of the district’s responsibility to create and maintain a safe, civil, respectful 
and inclusive learning community and is to be implemented in conjunction with comprehensive training 
of staff and volunteers, including the education of students in partnership with families and the 
community. This policy is to be implemented in conjunction with the Comprehensive Safe Schools Plan 
that includes prevention, intervention, crisis response, recovery and annual review. Employees, in 
particular, are expected to support the dignity and safety of all members of the school community.  
Depending upon the frequency and severity of the conduct, intervention, counseling, correction, 
discipline and/or referral to law enforcement will be used to remediate the impact on the victim and the 
climate and change the behavior of the perpetrator. This includes appropriate intervention, restoration of 
a positive climate and support for victims and others impacted by the violation. False reports or 
retaliation for harassment, intimidation and bullying also constitute violations of this policy. 
The superintendent is authorized to direct the development and implementation of procedures addressing 
the elements of this policy, consistent with the complaint and investigation components of procedure 
6590, Sexual Harassment. 
 
Cross References:  Policy 3200 Rights and Responsibilities 
 Policy 3210 Nondiscrimination 
 Policy 3240 Student Conduct 
 Policy 3241 Classroom Management, Corrective Action and 

Punishment 
 Policy 6590 Sexual Harassment 
Legal Reference:  RCW 28A.300.285 Harassment, intimidation and bullying prevention 

policies 

Management Resources:  Policy News, April 2008 Cyberbullying Policy Required 
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  Policy News, April 2002 Legislature Passes and Anti-Bullying Bill 
Approved: 2/04 
Reviewed: 7/07 
Revised: 6/08 
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Students/Nondiscrimination/3210 
 

The district shall provide equal educational opportunity and treatment for all students in all aspects of 
the academic and activities program without regard to race, creed, color, national origin, sex, or non-
program-related physical, sensory or mental disabilities. RCW 49.60 Law Against Discrimination. 
District programs shall be free from sexual harassment. 
 
The superintendent shall provide for the annual evaluation, periodic surveys, annual notice and 
complaint procedures as required by law to insure that there is in fact equal opportunity for all students 
in the district.  
 
The board shall designate a staff member to serve as affirmative action/ Title IX compliance officer.  
 
 
 
 
 
 
 
 
 
Cross References: Board Policy 2121 Curriculum Adoption 
  2140 Guidance and Counseling 
  2150 Co-Curricular Program 

    2311 Selection and Adoption of Instructional Materials 
 

  RCW 28A.640 Sexual Equality Mandated for Public Schools 
     9.60  Law Against Discrimination  
                    42 U.S.C.  §§ 12101 - 12213  Americans with Disabilities Act  
 WAC 180-40-215 Student rights 

    392-190 Equal Educational Opportunity--Sex Discrimination 
Prohibited 

 
 
 
 
Essential 
 
Adopted: 1/03  
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Students/Sexual Harassment/3212 
 

A fixed component of all district orientation sessions for staff, students and regular volunteers shall 
introduce the elements of this policy. Staff will be provided information on recognizing and preventing 
sexual harassment. Staff shall be fully informed of the formal and informal complaint processes and 
their roles and responsibilities under the policy and procedure. Certificated staff shall be reminded of 
their legal responsibility to report suspected child abuse, and how that responsibility may be implicated 
by some allegations of sexual harassment. Regular volunteers shall get the portions of this component of 
orientation relevant to their rights and responsibilities. 
 
Students will be provided with age-appropriate information on the recognition and prevention of sexual 
harassment and their rights and responsibilities under this and other district policies and rules at student 
orientation sessions and on other appropriate occasions, which may include parents. Parents shall be 
provided with copies of this policy and procedure and appropriate materials on the recognition and 
prevention of sexual harassment.  
 
As part of the information on the recognition and prevention of sexual harassment staff, volunteers, 
students and parents will be informed that sexual harassment may include, but is not limited to: 

1. Demands for sexual favors in exchange for preferential treatment or something of value; 
2. Stating or implying that a person will lose something if he or she does not submit to a sexual 

request; 
3. Penalizing a person for refusing to submit to a sexual advance, or providing a benefit to 

someone who does; 
4. Making unwelcome, offensive or inappropriate sexually suggestive comments, gestures or 

jokes; or remarks of a sexual nature about a person's appearance, gender or conduct; 
5. Using derogatory sexual terms for a person; 
6. Standing too close, inappropriately touching, cornering or stalking a person; or 
7. Displaying offensive or inappropriate sexual illustrations on school property. 

 
Informal Complaint Process: Anyone may use informal procedures to report and resolve complaints of 
sexual harassment. Informal reports may be made to any staff member, although staff shall always 
inform complainants of their right to and the process for filing a formal complaint. Staff shall also direct 
potential complainants to an appropriate staff member who can explain the informal and formal 
complaint processes and what a complainant can expect. Staff shall also inform an appropriate 
supervisor or professional staff member when they receive complaints of sexual harassment, especially 
when the complaint is beyond their training to resolve or alleges serious misconduct. Informal remedies 
include an opportunity for the complainant to explain to the alleged harasser that his or her conduct is 
unwelcome, offensive or inappropriate, either in writing or face-to-face; a statement from a staff 
member to the alleged harasser that the alleged conduct is not appropriate and could lead to discipline if 
proven or repeated; or a general public statement from an administrator in a building reviewing the 
district sexual harassment policy without identifying the complainant. Informal complaints may become 
formal complaints at the request of the complainant, parent, guardian, or because the district believes the 
complaint needs to be more thoroughly investigated. 
 

Formal Complaint Process: Anyone may initiate a formal complaint of sexual harassment, even if the 
informal complainants who wish to have the district hold their identity confidential shall be informed that 
the district will almost assuredly face due process requirements that will make available all of the 
information that the district has to the accused. The district will, however, fully implement the anti-
retaliation provisions of this policy to protect complainants and witnesses. Student complainants and 
witnesses may have a trusted adult with them during any district-initiated investigatory activities. The 
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Students/Sexual Harassment/3212 
superintendent or designated compliance officer (hereinafter referred to as the compliance officer) may  
conclude that the district needs to conduct an investigation based on information in his or her possession 
regardless of the complainant's interest in filing a formal complaint. The following process shall be 
followed: 
 
A. The compliance officer shall receive and investigate all formal, written complaints of sexual 

harassment, or information in the compliance officer's possession that the officer believes requires 
further investigation. 

B. All formal complaints shall be in writing; shall be signed by the complainant; and shall set forth 
the specific acts, conditions or circumstances alleged to have occurred and to constitute sexual 
harassment. The compliance officer may draft the complaint based on the report of the 
complainant, for the complainant to review and sign. 

C. When the investigation is completed the compliance officer shall compile a full written report of 
the complaint and  the results of the investigation. If the matter has not been resolved to the 
complainant's satisfaction, the superintendent shall take further action on the report. 

D. The superintendent shall respond in writing to the complainant and the accused within thirty days 
stating: 

 1. That the district does not have adequate evidence to conclude that harassment   
 occurred; 

 2. Corrective actions that the district intends to take; and/or 
 3. Think the investigation is incomplete to date and will be continuing. 
E. Corrective measures deemed necessary will be instituted as quickly as possible, but in no  

event more than thirty days after the superintendent's written response, unless the accused is 
appealing the imposition of discipline and the district is barred by due process 
considerations or a lawful order from imposing the discipline until the appeal process is              
concluded. 

 
 
If a student remains aggrieved by the superintendent's response, he or she may pursue the complaint as 
one of sexual discrimination pursuant to Policy 3210, Nondiscrimination. Similarly staff may pursue 
complaints further through the appropriate collective bargaining agreement process or anti-
discrimination policy. 
 
Annually the superintendent or designee will convene an ad hoc committee composed of representatives 
of certificated and classified staff, volunteers, students and parents to review the use and efficiency of 
this policy and procedure. The compliance officer will be included in the committee. Based on the 
review of the committee, the superintendent shall prepare a report to the board including, if necessary, 
any recommended policy changes. The superintendent shall consider adopting changes to this procedure 
if recommended by the committee. 
 
Cross reference: RCW 28A.400.317 Physical abuse or sexual misconduct by school employees 

  RCW 26.44.030 Reports -- Duty and authority to make -- Duty of receiving 
agency -- Duty to notify -- Case planning and consultation -- 
Penalty for unauthorized exchange of information -- Filing 
dependency petitions -- Interviews of children -- Records -- 
Risk assessment process. 

Approved: 2/23/95 
Number Change from 3270 to 3212  1/03 
Reviewed: 7/07 
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Students/Freedom of Expression/3220 
 
The free expression of student opinion is an important part of education in a democratic society. 
Students' verbal and written expression of opinion on school premises is to be encouraged so long as it 
does not substantially disrupt the operation of the school. Students are expressly prohibited from the use 
of vulgar and/or offensive terms in classroom or assembly settings. 
 
The superintendent shall develop guidelines assuring that students are able to enjoy free expression of 
opinion while maintaining orderly conduct of the school.  
 
1. Student Publications 
 
Student publications produced as part of the school's curriculum or with the support of the associated 
student body fund are intended to serve both as vehicles for instruction and student communication. 
They are operated and substantively financed by the district.  
 
Material appearing in such publications should reflect all areas of student interest, including topics about 
which there may be controversy and dissent. Controversial issues may be presented provided that they 
are treated in depth and represent a variety of viewpoints. Such materials may not: be libelous, obscene 
or profane; cause a substantial disruption of the school, invade the privacy of others; demean any race, 
religion, sex, or ethnic group: or, advocate the violation of the law or advertise tobacco products, liquor, 
illicit drugs, or drug paraphernalia.  
 
The superintendent shall develop guidelines to implement these standards and shall establish procedures 
for the prompt review of any materials which appear not to comply with the standards.  
 
2.  Distribution of Materials 
 
Publications or other material written by students may be distributed on school premises in accordance 
with procedures developed by the superintendent. Such procedures may impose limits on the time, 
place, and manner of distribution including prior authorization for the posting of such material on school 
property. 
 
Students responsible for the distribution of material which leads to a substantial disruption of school 
activity or otherwise interferes with school operations shall be subject to corrective action or 
punishment, including suspension or expulsion, consistent with student discipline policies.   
 
Materials shall not be distributed on school grounds by non-students and non-employees of the district. 
 
Cross Reference: Board Policy  2340 Religious-related Activities and Practices 

3241 Corrective Actions or Punishment 
 
Legal References: WAC 180-40-215 Student rights 
 

Adopted: 1/03  

 

 
 

 
 
 



LOPEZ ISLAND SCHOOL DISTRICT #144___________________________________ 

Students/Freedom of Assembly/3223 
 
Individual students and student organizations may meet in school rooms or auditoriums, or at outdoor 
locations on school grounds, to discuss, pass resolutions and take other lawful action respecting any 
matter which directly or indirectly concerns or affects them, whether or not it relates to school. Such 
activities shall not be permitted to interfere with the normal operation of the school.  
 
Peaceful demonstrations are permissible, though they are to be held in designated places where they 
shall present no hazards to persons or property and at designated times that shall not disrupt classes or 
other school activities.  
 
 
 
 
 
 
 
 
 
 
 
Cross Reference: Board Policy 2153 Non curriculum Related Student Groups 
 
Legal References: WAC 180-40-215 Student rights 
 
 
 
 
 
 
 
 
 
 
 
 
 
Priority 
 
Adopted: 1/03  
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Preserving a beneficial learning environment and assuring the safety and well-being of all students are 
primary concerns of the board of directors. 
 
Students' choices in matters of dress should be made in consultation with their parents. 
 
Student dress shall only be regulated when, in the judgment of school administrators, there is a 
reasonable expectation that: 
 
A. A health or safety hazard shall be presented by the student's dress or appearance including possible 

membership in a gang or hate groups;   
 
B. Damage to school property shall result from the student's dress; or 
 
C. A material and substantial disruption of the educational process will result from the students' dress or 

appearance. 
 
For the purpose of this policy, a material and substantial disruption of the educational process may be 
found to exist when a student's conduct is inconsistent with any part of the educational mission of the 
school district.  Prohibited conduct includes the use of lewd, sexual, drug, tobacco or alcohol-related 
messages, gang-related apparel. 
 
The uniforms of nationally recognized youth organizations, and clothing worn in observance of a 
student’s religion, are not subject to this policy. 
 
The superintendent shall establish procedures providing guidance to students, parents, and staff 
regarding appropriate student dress in school or while engaging in extracurricular activities. Such 
procedures shall ensure that any student wearing, carrying, or displaying gang-related apparel, or 
exhibiting behavior or gestures which symbolize gang membership, or causing and/or participating in 
activities which intimidate or affect the attendance of another student shall be asked, with notice to his 
or her parents, to make appropriate corrections and be subject to discipline if the corrections are not 
undertaken. 
 
 
Cross References: Board Policy  3220 Freedom of Expression 
 
Legal References: RCW  28A.320.140 Schools with Special standards 
   WAC 180-40-215 Student Rights 

   180-40-225  School district rules defining misconduct 
 
Optional 
Adopted: 1/03  
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Students/Student Privacy/3230 

 
At certain ages, students attain the right to decide for themselves what records will remain confidential, 
even from their parents, and what activities the student will participate in.  At age eighteen students 
become legal adults and must approve any disclosure of information about themselves from school 
records, except directory information if a request for confidentiality has not been filed.  Students at age 
eighteen may also sign releases, authorizations or permission slips to participate in school activities, and 
may sign themselves out of school and authorize their own absences.  Students between sixteen and 
eighteen who have been granted legal emancipation from their parents or guardians have the same rights 
as eighteen year old students.  Students over fourteen years of age have the right to keep private from 
everyone any district records indicating that they have been tested or treated for a sexually transmitted 
disease.  Students thirteen years and older have confidentiality rights in records regarding drug, alcohol 
or mental health treatment. All students have confidentiality rights in family planning or abortion 
records. 
 
1.  Searches of Students and Personal Property  
 
Personal privacy is a fundamental aspect of individual liberty. All students possess the constitutional 
right to be secure in their persons, papers, and effects against unreasonable searches and seizures.  Staff 
shall take particular care to respect students' privacy. 
 
School officials have authority to maintain order and discipline in the schools and to protect students 
from exposure to illegal drugs, weapons, and contraband. The superintendent, the principal, and other 
staff designated by the superintendent shall have the authority to conduct reasonable searches on school 
property as provided by board policy. 
 
Prior to conducting a search, school officials shall ask that the student consent to be searched by 
removing all items from pockets or other personal effects.  If the student refuses to consent to the search, 
school officials may proceed to search the student, the student's personal belongings, and the student's 
locker, as follows: 
 
A. Any search of a student conducted by a school district employee must be reasonably related to 

the discovery of contraband or other evidence of a student's violation of the law or school rules.  
 

For the purpose of this policy, "contraband" means items, materials, or substances the possession 
of which is prohibited by law or district policy, including but not limited to, controlled 
substances, alcoholic beverages, tobacco products, or any object that can reasonably be 
considered a firearm or a dangerous weapon.  

B. Staff shall conduct searches in a manner which is not excessively intrusive in light of the age and 
sex of the student and the nature of the suspected infraction.   

 
No student shall be subject to a strip search or body cavity search by school staff. 
 
School officials may consult with local law enforcement officials regarding the advisability of a search 
on school premises by a law enforcement officer if evidence of criminal activity is likely to be seized. 
The superintendent shall develop procedures regulating searches of students and their personal property. 
 
2.  Locker Searches  

Students may be assigned lockers for storing and securing their books, school supplies, and personal 
effects.  Lockers, desks, and storage areas are the property of the school district. No right nor 
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expectation of privacy exists for any student as to the use of any space issued or assigned to a student by 
the school and such lockers and other spaces are subject to search in accordance with district policy. 
   
No student may use a locker, desk, or storage area as a depository for any substance or object which is 
prohibited by law or school rules or which poses a threat to the health, safety or welfare of the occupants 
of the school building or the building itself. 
 
Any student's locker, desk, or other storage area shall be subject to search if reasonable grounds exist to 
suspect that the search will yield evidence of the student's violation of the law or school rules.  Any 
search of an individual student's locker shall be conducted according to board policy governing personal 
searches. 
 
All student lockers may be searched at any time without prior notice and without reasonable suspicion 
that the search will yield evidence of any particular student's violation of the law or  
school rules.  If the school official conducting such a search develops a reasonable suspicion that any 
container inside the locker, including but not limited to a purse, backpack, gym bag, or an article of 
clothing, contains evidence of a student's violation of the law or school rules, the container may be 
searched according to board policy governing personal searches. 
 
The superintendent shall establish procedures for conducting searches of lockers, desks, or storage areas. 
 
Cross References: Board Policy   3414  Infectious Diseases  
     3231 Student Records 
 
Legal References: RCW 13.64.060 Power and Capacity of emancipated minor 
    28A.320.040 Bylaws for board and school government  
                   28A.600.020 Government of schools, pupils, employees, rules and 

Optimum learning atmosphere   
    28A.600.210  
     - 240 School official searches of student lockers 
   WAC 180-40-215 Student rights 
 
 
 
Priority 
Adopted: 1/03  
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The district shall maintain those student records necessary for the educational guidance and/or welfare 
of students, for orderly and efficient operation of schools and as required by law. All information related 
to individual students shall be treated in a confidential and professional manner. When information is 
released in compliance with state and federal law the district and district employees are immune from 
civil liability unless they acted with gross negligence or in bad faith.  Student records are the property of 
the district but shall be available in an orderly and timely manner to students and parents. “Parent” 
includes the state department of social and health services when a minor student has been found 
dependent and placed in state custody. A parent or adult student may challenge any information in a 
student record believed inaccurate, misleading or in violation of the privacy or other rights of the 
student. 
 
Student records shall be forwarded to other school agencies upon request. A high school student may 
grant authority to the district which permits prospective employers to review the student's transcript. 
Parental or adult student consent shall be required before the district may release student records other 
than to a school agency or organization, except as otherwise provided by law.  
 
A grades report, transcript, or diploma shall not be released until a student has made restitution for 
damages assessed as a result of losing or damaging school materials or equipment. If a student has 
transferred to another school district that has requested the student's records, but the student has an 
outstanding fee or fine, only records pertaining to the student's academic performance, special 
placement, immunization history and discipline actions shall be sent to the enrolling school.  The 
content of those records shall be communicated to the enrolling district within two school days and 
copies of the records shall be sent as soon as possible.  The official transcript will not be released until 
the outstanding fee or fine is discharged.  The enrolling school shall be notified that the official 
transcript is being withheld due to an unpaid fee or fine. 
 
The superintendent shall establish procedures governing the content, management and control of student 
records.  
Cross References: Board Policy 3520 Student Fees, Fines, Charges 

4020 Confidential Communications 
Legal References:  20 U.S.C. § 1232g  Family Education Rights and Privacy Act                      

CFR 45, Part 99   Family Education Rights and Privacy Act Regulations  
  RCW 28A.230.120 Option to receive final transcripts--Notice 
  RCW 28A.230.180   Educational and career opportunities in the military, 

student access to information on, when 
   28A.635.060   Defacing or injuring school  property--Liability of 

parent or guardian 
    40.24.030  Address Confidentiality Program--   
       Application—Certification 
    70.02   Medical records--health care information access and 
       disclosure 

  WAC 180-52-025  Pupil tests and records--Pupil personnel 
records--School district policy in writing 

   180-57   Secondary education--standardized high school 
transcript 

   434-840  Implementation of Address Confidentiality Program 
   WAC 246-100-166  Immunization of day care and school children 

against certain vaccine-preventable diseases 
Adopted: 1/03  
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All instructional materials, including supplementary materials and teachers manuals, used with any 
survey, analysis or evaluation in a program or project supported by federal funds are available for 
inspection by parents and guardians. 
 
No student will be required as part of any project or program supported by federal funds to submit to 
survey, analysis or evaluation that reveals information concerning: 
 

1. political affiliations 
2. potentially embarrassing mental or psychological problems 
3. sexual behavior and attitudes 
4. illegal, anti-social, self-incriminating or demeaning behavior 
5. critical appraisals of close family members 
6. privileged or similar relationships 
7. Income, other than information necessary to establish eligibility for a program  

 
without the prior consent of adult or emancipated students, or written permission of parents. 
 
 
 
 
 
 
Legal References: 20 U.S.C. 1232h  Protection of Pupil Rights (Hatch Amendment) 

34 CFR Parts 75, 76,  and 98 (1984) Student rights in research, experimental 
activities and testing 

 
 
 
 
 
 
 
 
 
 
 
Priority 
Adopted: 1/03 
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The board acknowledges that conduct and behavior is closely associated to learning. An effective 
instructional program requires a wholesome and orderly school environment. The board requires that 
each student adhere to the rules of conduct and submit to corrective action taken as a result of conduct 
violations. The rules of conduct are applicable during the school day as well as during any school 
activity conducted on or off campus. Special rules are also applicable while riding on a school bus. 
 
Students are expected to: 

A. Conform to reasonable standards of acceptable behavior; 
 B. Respect the rights, person and property of others; 
 C. Preserve the degree of order necessary for a positive climate for learning; and 
 D. Submit to the authority of staff and respond accordingly. 
 
The superintendent shall develop written rules of conduct which will carry out the intent of the board. 
 
Cross References: Board Policy 6605 Student Conduct on Buses 
 
Legal References: RCW 4.24.190  Action against parent for willful injury to property 

by minor--Monetary limitation--Common law 
liability preserved 

    9A.16.020 Use of force--when lawful 
    9.41  Firearms and dangerous weapons 
    28A.210.310 Prohibition of use of tobacco products on school property 

    28A.600.020 Government of schools, pupils, employees, rules and 
regulations for--To insure optimum learning 
atmosphere 

    28A.600.040  Pupils to comply with rules & regulations  
    28A.400.110  Principal to assure appropriate student discipline  
    28A.635.060  Defacing or injuring school property--Liability of 

parent or guardian 
  P. L. 101-226  Drug-Free Schools and Communities Act 

   WAC 180-40-205 Definition  
    180-40-225  School district rules defining misconduct--

Distribution of rules 
   RCW 9.91.160 Personal protection spray devices 
 
 
 
 
Essential 
Adopted: 1/03  
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All students shall submit to the reasonable rules of the district. Refusal to comply with written rules and 
regulations established for the governing of the school shall constitute sufficient cause for discipline, 
suspension or expulsion. Corrective action and/or punishment for misconduct must reflect good faith 
effort on the part of the staff. For the purposes of the district’s policies relating to corrective action or 
punishment:   
 

A. “Expulsion” is the exclusion from school or individual classes for an indefinite period.  
B. “Suspension” is the exclusion from school, or individual classes for a specific period of time, 

after which the student has a right to return.  
 

1. A suspension is “short term” if it is for a period of 10 consecutive school days or less. 
Separate short-term suspensions shall not total more than 10 school days in a semester for 
any student in grades K-4. Separate short-term suspensions shall not total more than 15 
days in a semester for a student in any other grade. Students’ grades shall not be affected 
substantially as a result of a short-term suspension.  

2. Suspensions which exceed 10 consecutive school days are long-term suspensions.  
 

C. “Discipline” constitutes all other forms of corrective action or punishment, including brief 
exclusions from a class for not more than the remainder of the class period, including exclusion 
from any other type of activity conducted by or for the district. Discipline shall not adversely 
affect specific academic grade, subject, or graduation requirements, so long as all required work 
is performed. 

 
Prior to the imposition of a corrective action or punishment upon a special education student, the school 
principal and special education staff who have knowledge of the student’s disability will determine if 
there is a causal relationship between the disability and the misconduct giving rise to the corrective 
action or punishment. When a relationship is found to exist, special education programming procedures 
shall be employed.  
 
Once a student is expelled in compliance with district policy, the expulsion shall be brought to the 
attention of appropriate local and state authorities, including, but not limited to, the local juvenile 
authorities acting pursuant to the statutes dealing with the Basic Juvenile Court Act, in order that such 
authorities may address the student’s educational needs.  
 
No student shall be expelled, suspended, or disciplined in any manner for the performance of or failure 
to perform any act not related to the orderly operation of the school or school-sponsored activities or any 
other aspect of the educational process. 
 
The superintendent shall have the authority to discipline, suspend or expel students. The superintendent 
shall identify the conditions under which a teacher may exclude a student from his or her class and shall 
also designate which staff have the authority to initiate or to impose discipline, suspensions or 
expulsions.  
 
Parents and students shall be given notice of the standard of conduct the district requires regarding drug 
and alcohol use, and a statement of the disciplinary sanctions for violations of that standard. 
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1. Rights, Responsibilities, and Authority of Certificated Staff  
 
Certificated staff shall share responsibility for supervising the behavior of students and for maintaining 
the standards of conduct which have been established.  
 
Certificated staff shall have the right to:  
 

A. Expect students to comply with school rules.  
B. Develop and/or review building rules relating to student conduct and control at least once each 

year. Building rules shall be consistent with district rules relating to student conduct and control.  
C. Exclude a student from class for all or any portion of the period or for the balance of the school 

day, or up to the following two days,  or until the teacher has conferred with the principal, 
whichever occurs first. Prior to excluding a student, the teacher shall have attempted one or more 
corrective actions. In no case shall an excluded student be returned for the balance of a period or 
up to the following two days without the consent of the teacher.  

D. Receive any complaint or grievance regarding corrective action or punishment of students. They 
shall be given the opportunity to present their version of the incident and to meet with the 
complaining party in the event that a conference is arranged.  

 
Certificated staff shall have the responsibility to:  
 

A. (Principals shall) Distribute to students, parents and staff a publication defining the rights, 
responsibilities and corrective action or punishment relating to student behavior.  

B. Observe the rights of students. 
C. Enforce the rules of student conduct fairly, consistently, and without discrimination. Any 

infractions shall be reported orally and in writing to the principal as soon as possible regardless 
of any corrective actions taken by the teacher.  

D. Maintain good order in the classroom, in the hallways, and on the playgrounds or other common 
areas of the school, or while riding on school buses (field trip).  

E. Maintain accurate attendance records and report all cases of truancy. 
F. (Principals shall) Notify parents when students are suspended or expelled.  
G. Set an appropriate example of personal conduct and avoid statements which may be demeaning 

or personally offensive to any student or group of students.  
H. Meet with a parent(s) within five (5) school days upon request to hear a complaint regarding the 

use of classroom materials and/or teaching strategies that is being employed in the classroom. 
 
Certificated staff shall have the authority to:  
 

A. Use such reasonable action as is necessary to protect himself/ herself, a student, or others from 
physical abuse or injury.  

B. Remove a student from a class session for sufficient cause. 
C. Detain a student after school for up to 60 minutes with due consideration for bus transportation.  
D. (Principals shall) Impose suspension or expulsion when appropriate. 
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2.  Student Discipline  
 
The methods employed in enforcing the rules of the school involve professional judgment. Such 
judgment should be:  

A. consistent from day to day and student to student, 
 B. balanced against the severity of the misconduct, 
 C. appropriate to the student’s nature and prior behavior, 
 D. fair to the student, parent, and others, and 
 E. effective.  

 
Since these criteria may be in conflict, established procedures must be followed in correcting 
misbehavior. Appeal procedures have been established in order to provide for an opportunity for every 
corrective action or punishment to be reviewed by someone in authority and to instill confidence among 
students and parents as to the essential fairness of staff.  
 
In order to develop an environment conducive to learning, the principal shall confer with certificated 
staff at least once per year to develop and/or review rules of conduct to be employed in the school and 
corrective actions and punishment that may be employed in the event of rule infractions.  
 
A teacher shall have the authority to exclude a student from his/her classroom pursuant to the provisions 
of Section 1.C of this policy. 
 
3. Detention  
 
For minor infractions of school rules or regulations, or for minor misconduct, staff may detain students 
after school hours for not more than 60 minutes on any given day without parent permission.  
 
Preceding the assignment of such corrective action, the staff member shall inform the student of the 
nature of the offense charged and of the specific conduct which allegedly constitutes the violation. The 
student shall be afforded an opportunity to explain or justify his/her actions to the staff member.  
 
Detention shall not begin until the parent has been notified (except in the case of the adult student) for 
the purpose of informing him/her of the basis and reason for the detention and to permit him/her to make 
arrangements for the necessary transportation of the student when he/she has been detained after school 
hours for corrective action.  
 
Students detained for corrective action shall be under the direct supervision of the staff member or 
another member of the professional staff.  
 
The principal shall be responsible for seeing that the time which the student spends for corrective action 
shall be used constructively.  

 
4. In-School Suspension  
 
The board of directors supports efforts to bring about a positive learning climate in the school. The 
district strives to employ staff who are skilled in the most effective instructional techniques and who are 
sensitive to the unique needs of each individual student.  
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The need for order in the school and classroom is basic to learning. Rules are established to preserve the 
integrity of classroom and school in order to accomplish this need. Students who are in violation of 
school rules not only deprive themselves of the opportunity to learn but they interfere with the progress 
of others.  
 
The district strives to maintain high standards of attendance. Students who are not in school are denied 
the opportunity to learn. Corrective actions including suspension and expulsion are reserved to those 
students who actively threaten other students, staff or the overall school environment.  
 
The district, therefore, has created an in-school suspension program which temporarily removes the 
student from the regular environment but permits the student to maintain his/her educational progress.  
 
Students who are assigned to in-school suspension are granted this opportunity as a privilege and are 
expected to comply with the expectations of staff. The superintendent shall establish guidelines for the 
operation of the in-school suspension program.  
 
5. Appeal Process for Disciplinary Action  
 
Any parent or student who is aggrieved by the imposition of discipline shall have the right to an 
informal conference with the principal for the purpose of resolving the grievance. At such conference 
the student and parent shall be subject to questioning by the principal and shall be entitled to question 
staff involved in the matter being grieved.  
 
The parent and student after exhausting this remedy, shall have the right, upon 2 school business days’ 
prior notice, to present a written and/or oral grievance to the superintendent. If the grievance is not 
resolved, the parent and student, upon 2 school business days’ prior notice, shall have the right to 
present a written grievance to the disciplinary appeal council during its next regular meeting, or at a 
meeting held within 30 days, whichever is earlier. A closed meeting may be held for the purpose of 
considering the grievance. The council shall notify the parent and student of its response to the 
grievance within 10 school business days after the date when the grievance was presented. The 
disciplinary action shall continue notwithstanding implementation of the grievance procedure unless the 
principal, superintendent or board elects to postpone such action.  
 
6. Suspensions or Expulsions  
 
The nature and circumstances of the student conduct violation must reasonably warrant a suspension or 
expulsion. As a general rule no student shall be suspended for a short or long term unless other forms of 
corrective action reasonably calculated to modify his/her conduct have previously been imposed upon 
the student as a consequence of misconduct of the same nature. 
 
However, a student may be suspended for exceptional misconduct, other than absenteeism, when such 
misconduct is of frequent occurrence or is serious in nature and/or is disruptive to the operation of the 
school. The superintendent, following consultation with a representative ad hoc citizens’ committee, 
shall recommend for board approval, the nature and extent of the corrective actions and/or punishments 
which may be imposed as a consequence of exceptional misconduct. An exception may be granted by an 
administrator and/or hearing officer when warranted by extenuating circumstances. No student shall be 
suspended or expelled because of one or more unexcused absence(s) pursuant to Board Policy 3122. 
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7.  Short-Term Suspension 
 
In the event the proposed corrective action of a student is to include the denial of the right of school 
attendance from any single class for 3 to 10 school days or full schedule of classes for 1 and to 10 school 
days, a conference shall first be conducted with the student as follows:   
 

A. An oral or written notice of the charges shall be provided to the student;  
B. An oral or written explanation of the evidence in support of the charges shall be provided to the 

student;  
C. An oral or written explanation of the suspension which may be imposed shall be provided to the 

student; and  
D. The student shall be provided the opportunity to present his/her explanation.  

 
The parent of the student shall be notified of the reason for the suspension and the duration of the 
suspension orally or by U.S. mail as soon as reasonably possible. Any student subject to a short-term 
suspension shall be provided the opportunity upon return to make up assignments and tests if:   
 

A. Such assignments or tests have a substantial effect upon the student’s semester grade or grades; 
or 

 
B. Failure to complete such assignments or tests would preclude the student from receiving credit 

for the course or courses.  
 
8. Appeal Process for Short-Term Suspension 
 
Any parent or student who is aggrieved by the imposition of a short-term suspension shall have the right 
to an informal conference with the principal for the purpose of resolving the grievance. At such 
conference the student and parent shall be subject to questioning by the principal and shall be entitled to 
question staff involved in the matter being grieved.  
 
The parent and student after exhausting this remedy shall have the right, upon 2 school business days’ 
prior notice, to present a written and/or oral grievance to the superintendent. If the grievance is not 
resolved, the parent and student, upon 2 school business days’ prior notice, shall have the right to 
present a written grievance to the disciplinary appeal council at its next regular meeting, or at a meeting 
held within 30 days, whichever is earlier. A closed meeting may be held for the purpose of considering 
the grievance. The council shall notify the parent and student of its response to the grievance within 10 
school business days after the date when the grievance was presented. The short-term suspension shall 
continue notwithstanding implementation of the grievance procedure unless the principal, 
superintendent or board elects to postpone such action.  
 
9.  Emergency Expulsion 

 
A student may be excluded from school prior to a hearing without other forms of corrective action if the 
principal reasonably believes the student is an immediate and continuing danger to himself/herself, other 
students, staff, or administrators or is a substantial disruption to the educational process of the district. 
Such emergency expulsion shall continue until the student is reinstated by the principal or until a fair 
hearing is held and a final determination reached. The hearing officer may continue the emergency 
expulsion if he/she finds that the student continues to present an immediate and continuing danger to 
himself/herself, other students, staff, or administrators or continues to cause a substantial disruption to  
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the educational process of the district.  
 
The provisions governing notice and hearing of regular long-term suspensions or expulsions shall apply 
except:   
 

A. Written notice of the emergency expulsion shall be sent by certified letter deposited in the U. S. 
mail within twenty-four hours of the expulsion or by hand delivery to the student’s parent(s) or 
guardian(s) within twenty-four hours of the expulsion and documenting delivery by obtaining his 
or her signature acknowledging receipt or the written certification of the person making the 
delivery;   

B. The parent and student shall have ten school business days after receipt of the notice during 
which to request a hearing. A schedule of “school business days” potentially applicable to the 
exercise of such hearing right should be included with the notice; and 

C. The hearing officer shall render the decision within 1 school business day after the conclusion of 
the hearing.  

 

10.  Long-Term Suspensions or Expulsions  
 
A long-term suspension or expulsion may be imposed by the principal only after a fair hearing is made 
available to the affected student and parent. Written notice of the hearing shall be delivered to the parent 
and student by certified mail or in person. The notice shall be in the parent’s primary language and shall 
supply (1) the alleged misconduct and the school rules alleged to have been violated, (2) the 
recommended corrective action or punishment, (3) the right to a hearing, (4) the notice that if a written 
request for a hearing is not received by the staff member named in the notice within 3 school business 
days after the notice is received, the hearing shall be waived and the recommended corrective action or 
punishment shall take effect, and (5) the date by which the request for a hearing must be received. 
 
If a hearing is requested, the superintendent shall schedule the matter for a hearing within 3 school 
business days of such request.  
 
The parent and student and the district or representatives shall be permitted to inspect in advance of such 
hearing any affidavits or exhibits which are to be submitted at the hearing. The parent and student shall 
have the opportunity to be represented by counsel, to explain the alleged misconduct and to present 
affidavits, exhibits, and such witnesses as desired, as well as the opportunity to question witnesses.  
 
The hearing shall be conducted before a hearing officer appointed by the superintendent. Such hearing 
officer shall not be a witness and shall determine the facts of each case solely on the evidence  
presented at the hearing. The hearing officer shall state in writing the findings as to the facts, 
conclusions and disposition to be made. The decision shall be provided to the parent and student or 
counsel. 
 
11. Appeal Process for Long-Term Suspension or Expulsion  
If a long-term suspension or expulsion is imposed, the parent and student shall have the right to appeal 
the hearing officer’s decision by filing a written notice of appeal at the office of the hearing officer 
within 3 school business days after the date of receipt of the decision. The long term suspension or 
expulsion shall be in effect while the appeal is pending.  The disciplinary appeal council shall schedule 
and hold a meeting to informally review the matter within 10 school business days from receipt of such 
appeal. The purpose of the meeting shall be to confer with the parties in order to decide upon the most       



LOPEZ ISLAND SCHOOL DISTRICT #144___________________________________ 

 
Students/Classroom Management, corrective actions or punishment/3241 

 
appropriate means of handling the appeal. At that time the student, parent, and/or counsel shall be given 
the right to be heard and shall be granted the opportunity to present such witnesses and testimony as the 
council deems reasonable. Prior to adjournment, the council shall agree to one of the following 
procedures:  

A. Study the hearing record or other materials submitted and record its findings within 10 school 
business days; 

B. Schedule and hold a special meeting to hear further arguments on the case and record its findings 
within 15 school business days; or 

C. Hear and try the case de novo before the council within 10 school business days.  
 
Any decision by the council to impose or to affirm, reverse or modify the imposition of suspension or 
expulsion upon a student shall be made only by:  
 

A. Those council members who have heard or read the evidence, 
B. Those council members who have not acted as a witness in the matter, and  
C. A majority vote at a meeting at which a quorum of the council is present.  

 
Within 30 days of receipt of the council’s final decision, any parent and student desiring to appeal any 
action upon the part of the council regarding the suspension or expulsion may serve a notice of appeal 
upon the council and file such notice with the superior court clerk of the county. Such notice shall also 
set forth in a clear and concise manner the errors complained of.  

 
12.  Emergency Removal 

 
A student may be removed immediately from a class or subject by a teacher or administrator without 
other forms of corrective action and sent to the principal or a designated school official, without first 
attempting corrective action, provided that the teacher or administrator has good and sufficient reason to 
believe that the student’s presence poses an immediate and continuing danger to the student, other 
students or staff or an immediate and continuing threat of substantial disruption of the class, subject, or 
educational process of the student’s school. The removal shall continue only until:  
 

A. The danger or threat ceases, or 
B. The principal acts to impose discipline, impose a short-term or long-term suspension or 

expulsion or to impose an emergency expulsion.  
 
The principal shall meet with the student as soon as reasonably possible following the student’s removal 
and take or initiate appropriate corrective action or punishment. In no case shall the student’s 
opportunity for such meeting be delayed beyond commencement of the next school day.  
 
The teacher or administrator who removed the student shall be notified of the action which has been 
taken or initiated.  
 
13. Readmission Application Process   

 
Any student who has been suspended or expelled shall be allowed to make application for readmission 
at any time. If a student desires to be readmitted to the school from which he/she has been suspended/ 
expelled, the student shall submit a written application to the principal, who shall recommend admission 
or non-admission. If a student wishes admission to another school, he/she shall submit the written  
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Students/Classroom Management, corrective actions or punishment/3241 

application to the superintendent. The application shall include:  
A. Reasons the student wants to return and why the request should  be considered; 
B. Evidence which supports the request; and 
C. A supporting statement from the parent or others who may have assisted the student.  

The superintendent shall, in writing, advise the parent and student of the decision within seven (7) 
school days of the receipt of such application.  
Cross References: Board Policy  2161 Education of Students with Disabilities 

3122 Excused and Unexcused Absences 
4315 Regulation of Dangerous Weapons on School Premises 

Legal References: RCW  9A.16.100 Washington Criminal Code 
9.41.280       Carrying dangerous weapons on school facilities 

                  28A.225.020 School’s duties and juvenile’s failure to attend school 
              28A.225.030 Petition to juvenile court to assume jurisdiction 

 28A.400.110 Principal to assure appropriate student discipline 
    28A.600.010 Government of schools, pupils, employees, rules and 

regulations for--Due process guarantees--Enforcement 
    28A.600.020 Government of schools, pupils, employees, rules and  
      regulations for--To insure optimum learning atmosphere 
    28A.600.040 Pupils to comply with rules and regulations 
    28A.600.420 Firearms on school premises, transportation, or facilities--

Penalty--Exemptions 
   P. L. 101-226  Drug-Free Schools and Communities Act  
                    WAC 180-40-205 Definitions (Pupils) 

 180-40-235 Discipline--Conditions and limitations 
180-40-240 Discipline--Grievance procedure 
180-40-245 Short-term suspension--Conditions and Limitations 

 180-40-250 Short-term suspensions--Prior conference required--Notice 
to parent 

180-40-255 Short-term suspension--Grievance procedure 
180-40-260  Long term suspension--conditions and limitations 

                    180-40-265 Long-term suspension--Notice of hearing--Waiver of 
hearing  

 180-40-270 Long-term suspension--Prehearing and hearing process  
   180-40-280 Expulsion--Notice of hearing--Waiver of hearing  

    180-40-285 Expulsion--Prehearing and hearing process 
 180-40-290 Emergency removal from class, subject, or activity 

180-40-295 Emergency expulsion--Limitations 
    180-40-300 Emergency expulsion--Notice of hearing--Waiver of 

hearing right 
180-40-305 Emergency expulsion--Prehearing and hearing process 
180-40-310 Appeals--Long-term suspension and expulsion 

            180-40-315 Appeals--Hearing before school board or disciplinary 
appeal council--Procedures  

    180-40-317 Appeals--Discipline and short-term suspension 
grievances 

    180-40-320 School board or disciplinary  appeal council decisions 
Essential 
Adopted: 1/03 

Revised: 3/07  
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Students/Closed campus/3242 
 

The Lopez School campus is basically a closed campus. Unless arrangements are agreed upon between 
the school and the parent, students are expected to remain on campus from the time of their arrival at 
school in the morning until the end of the day. High school students may leave the school grounds at 
noon. Parents may request the school to prohibit their child from leaving campus by signing the 
appropriate form and returning it to the secondary school office. 
 
The Lopez Island School District provides parking privileges for student vehicles with the understanding 
that the district does not accept responsibility for the safety of the vehicle. Furthermore, all students are 
expected to comply with the legal requirements related to driving as defined by the state, and the 
procedural requirements as provided by the district. 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Essential 
Adopted: 1/03  
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Students/Prohibition of Corporal Punishment/3244 
 
Corporal punishment is any act which willfully inflicts or willfully causes the infliction of physical pain 
on a student, and is not permitted. 
 
Corporal punishment does not include: 
 
1. The use of reasonable physical force by an administrator, teacher, other school employee or 

volunteer as necessary to maintain order to prevent a student from harming him/herself, other 
students, school staff and other persons, or property; 

 
2. Physical pain or discomfort resulting from or caused by training for or participation in athletic 

competition or recreational activity voluntarily engaged in by a student; 
 
3. Physical exertion shared by all students in a teacher directed class activity, which may include, 

but is not limited to, physical education exercises, field trips or vocational education projects; or 
 
4. Physical restraint or the use of aversive therapy as part of a behavior management program in a 

student’s individual education program which has been signed by the parent and is carried out 
according to district procedures in compliance with WAC 3992-171-800(30). 

 
 
 
 
 
 
Cross Reference: Board Policy 3241 Corrective Actions or Punishment 
 
Legal References: RCW 28A.150.300 Corporal punishment prohibited-Adoption of policy 
 

WAC 180-40-235 Discipline--Conditions and limitations 
 
 
 
 
 
 
 
Optional 
Adopted: 1/03  
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Students/Student Health/3410 

 
The superintendent shall arrange for health services to be provided to all students. Such services shall 
include but not be limited to:  
 

A. The maintenance of student health records;  
 

B. The development of procedures at each building for the isolation and temporary care of students 
who become ill during the school day;  

 
C. Consulting services of a qualified health specialist for staff, students and parents;  

 
D. Vision and hearing screening;  

 
E. Scoliosis screening; and  

 
F. Immunization records and screening.  

 
 
 
 
 
 
Cross Reference: Board Policy  3416 Medication at School 
 
Legal References:   RCW 28A.330.100 Additional powers of board 

                                  28A.210.300  School physician or school nurse may be employed 
 
 
 
 
 
 
 
 
 
 
 
Priority 
Adopted: 1/03  
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Students/Student immunization and threatening health conditions/3413 
 

In order to safeguard the school community from the spread of certain communicable diseases and in 
recognition that prevention is a means of combating the spread of disease, the board requires a student to 
present evidence of his/her having been immunized against the following diseases: diphtheria, pertussis 
(whooping cough), poliomyelitis, measles, rubella, mumps, hepatitis b, and tetanus. A student satisfies 
the measles requirement upon a physician's verification that the student has had measles (rubeola).   
 
Immediately upon enrollment in the district a certificate of immunization status, distributed by the 
Washington Department of Health, shall be completed by the student's parent. The certificate shall be 
made a part of the student's permanent record.  
 
If a student has not received any or all of the required immunizations, he/she shall submit evidence of 
the initiation of an immunization schedule and be placed in a "conditional admittance" category. He/she 
may remain in school for one school year provided that there is documentation that the immunization 
schedule is being maintained. Failure to maintain the schedule or submit documentation shall be 
sufficient cause to exclude the student from school.  
 
Exemptions from one or more vaccines shall be granted for medical reason upon certification by a 
physician that there is a medical reason for not administering the vaccine. Exemptions for personal or 
religious reasons shall be granted upon request of the parent. The permanent file of students with 
exemptions shall be marked for easy identification should the department of health order that exempted 
students be excluded from school temporarily during an epidemic.  
 
If proof of immunization or a certificate of exemption is not received upon the student's enrollment in 
school, the district shall provide written notice to the parents or guardians informing them of:  
 

A. the immunization requirements; 
B. the denial of further attendance by the student; 
C. the procedural due process rights; and 
D. the immunization services that are available. 

 
Following proper notification, the school shall exclude the student for noncompliance with the 
immunization laws pursuant to the appeal process procedures for student expulsions. Parents shall have 
a right to a hearing provided they  notify  the school  within 3 days after receiving the exclusion order 
from the school principal. If the parent requests a hearing, the parent or guardian and school principal 
shall be notified in writing of the time and place for the hearing and shall present the case to a hearing 
officer appointed by the superintendent. 
 
Life-Threatening Health Conditions 
Prior to attendance at school, each child with a life-threatening health condition shall present a 
medication or treatment order addressing the condition. A life threatening health condition means a 
condition that will put the child in danger of death during the school day if a medication or treatment 
order providing authority to a registered nurse and nursing plan are not in place. Following submission 
of the medication or treatment order, a nursing plan shall be developed. 
 
Students who have a life-threatening health condition and no medication or treatment order presented to 
the school shall be excluded from school, to the extent that the district can do so consistent with federal 
requirements for student with disabilities under the Individuals with Disabilities Act and Section 504 of 
the Rehabilitation Act of 1973, and pursuant to the following due process requirements: 
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1. Written notice to the parents, guardians or persons in loco parentis delivered to the parents in 
person or by certified mail. Such communication shall be in the primary language of the 
parent/designee, to the greatest extent possible. 

2. Notice of the applicable laws, including a copy of the laws and rules.  
3. The order that the student shall be excluded from school immediately and until a medication or 

treatment order is presented. 
4. Describe the rights of the parents and student to a hearing, the hearing process and explain that 

the exclusion continues until the medication or treatment plan is presented or the hearing officer 
determines that the student should not longer be excluded from school. 

5. If the parents request a hearing, the district shall schedule one within three school days of 
receiving the request, unless more time is requested by the parents. 

6. The hearing process shall be consistent with the procedures established for disciplinary cases 
pursuant to chapter 180-40 WAC. 

 
Cross Reference: Board Policy 2161 Special Education and Related Services for Eligible        

 Students 
 Board Policy 2662 Education of Students with Disabilities Under Section 504 
 
Legal References: RCW 28A.210 Health Measures 
 Ch. 101, Laws of 2002 Children with Life-Threatening Health Conditions  

WAC180-38-040 
-065 Immunization and Life-Threatening Health Conditions 

 246-100-166 Immunization of child care and school children against 
certain vaccine-preventable diseases 

 392-182 Health records 
 
 
Priority 
Adopted: 1/03 

Revised: 9/05 
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Students/Infectious diseases/3414 
 
In order to safeguard the school community from the spread of certain communicable diseases the 
superintendent shall implement procedures assuring that all school buildings are in compliance with 
state board of health rules and regulations regarding the presence of persons who have or have been 
exposed to infectious diseases deemed dangerous to the public health. Such procedures shall also 
prescribe the manner in which safeguards are taken to remove the danger to others. 
 
The district shall require that the parents or guardian shall complete a medical history form at the 
beginning of each school year. The nurse or school physician may use such reports to  advise the parent 
of the need for further medical attention and to plan for potential health problems in school. 
 
The board authorizes the school principal to exclude a student who has been diagnosed by a physician or 
is suspected of having an infectious disease in accordance with the regulations within the Infectious 
Disease Control Guide (SPI, 3-1997). The principal and/or school nurse shall report the presence of 
suspected case or cases of reportable communicable disease to the appropriate local health authority as 
required by the State Board of Health. Such information concerning a student's present and past health 
condition shall be treated as confidential. The principal shall cooperate with the local health officials in 
the investigation of the source of the disease.  
 
The fact that a student has been tested for a sexually transmitted disease, the test result, any information 
relating to the diagnosis or treatment of a sexually transmitted disease, and any information regarding 
drug or alcohol treatment for a student must be kept strictly confidential. If the district has a release, the 
information may be disclosed pursuant to the restrictions in the release. 
 
A school principal has the authority to send an ill child home with parent notification, without the 
concurrence of the local health officer, but if the disease is reportable, the local health officer must be 
notified. The local health officer is the primary resource in the identification and control of infectious 
disease in community and school.  
 

Legal References:  RCW 28A.210.010 Contagious diseases, limiting contact--Rules and 
regulations 

   Ch 246-110 WAC School districts and day care centers--Contagious diseases 
        246-100-071 Responsibility for reporting and cooperating with the local 

health department 
         246-100-076 Reportable diseases and conditions 
              Ch  70.02 RCW Medical records--health care information access and   

disclosure 

 

 

Priority 
Adopted: 1/03  
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Students/Medication at school/3416 
 
Under normal circumstances prescribed oral medication and oral over the counter medication should be 
dispensed before and/or after school hours under supervision of the parent or guardian. Oral medications 
are administered by mouth either by swallowing or inhaling including through a mask that covers the 
mouth or mouth and nose. 
 
If a student must receive prescribed or non-prescribed oral medication from an authorized staff member, 
the parent must submit a written authorization accompanied by a written request from a licensed health 
professional prescribing within the scope of his or her prescriptive authority. If the medication will be 
administered for more than fifteen consecutive days, the health professional must also provide written, 
current and unexpired instructions for the administration of the medication. 
 
The superintendent shall establish procedures for:   

A. Training and supervision of staff members in the administration of prescribed or non-prescribed 
oral medication to students by a physician or registered nurse; 

B. Designating staff members who may administer prescribed or non-prescribed oral medication to 
students;  

C. Obtaining signed and dated parental and health professional request for the dispensing of 
prescribed or non-prescribed oral medications, including instructions from the health professional 
if the medication is to be given for more than fifteen days;  

D. Storing prescribed or non-prescribed medication in a locked or limited access facility; and  
E. Maintaining records pertaining to the administration of prescribed or non-prescribed oral 

medication.  
F. Permitting, under limited circumstances, students to carry and self-administer medications 

necessary to their attendance at school. 
 
No medication shall be administered by injection except when a student is susceptible to a 
predetermined, life endangering situation. In such an instance, the parent shall submit a written and 
signed permission statement.  Such an authorization shall be supported by signed and dated written 
orders accompanied by supporting directions from the licensed health professional.  A staff member 
shall be trained prior to injecting a medication. 
 
Medications administered by routes other than oral (ointments, drops, nasal inhalers, suppositories or 
non-emergency injections may not be administered by school staff other than registered nurses or 
licensed practical nurses.  
 
If the district decides to discontinue administering a student’s medication, the superintendent or designee 
must provide notice to the student’s parent or guardian orally and in writing prior to the discontinuance.  
There shall be a valid reason for the discontinuance that does not compromise the health of the student 
or violate legal protections for the disabled. 
 
Legal References: RCW 28A.210.260 Administration of Oral Medication by--Conditions 

      28A.210.270 Administration of Oral Medication by--Immunity from 
Liability 

    Attorney General Memorandum (2/9/89)--Administration of Medication 
Management Resources: PNA 99.02.03 Bus drivers still tested for marijuana 
   PNA 98.10.02 OSPI bulletin reviews medication issues 
 
Essential 
Adopted: 1/03  
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Students/Catheterization/3417 

 
The board authorizes that qualified staff provide for clean, intermittent bladder catheterization (CIC) of 
students or assisted self-catheterization in conformance to rules adopted by the state board of nursing. 
 
Catheterization is permitted under the following conditions: 
 

A. A parent, legal guardian or other person having legal control over the student file a written, 
current and unexpired request that the district provide for the catheterization of the student; 

 
B. A licensed physician of the student file a written, current and unexpired request that 

catheterization of the student be provided for during the hours when school is in session or the 
hours when the student is under the supervision of school officials. 

 
C. A registered nurse provide written, current and unexpired instructions regarding catheterization 

which states which staff members are designated to provide for catheterization and a description 
of the nature and extent of any supervision that is required. 

 
D. A staff member who is authorized to provide for catheterization must receive training from a 

licensed osteopath, physician, practical nurse or registered nurse consistent with the rules of the 
state board of nursing (licensed practical nurses are exempted from the training requirement). 

 
The district and its staff and the staff member who provides for catheterization in substantial compliance 
with this policy and the rules of the state board of nursing shall  not be liable in any criminal action or 
for civil damages arising from providing catheterization. The district may discontinue catheterization 
service for a student without being liable so long as the affected parents/guardians are given advance 
oral/written notice.  
 
 
 

Board Policy 2161  Education of Students with Disabling Conditions 
 

RCW 28A.210.290  Catheterization of School Students --Immunity from liability 
WAC 246-839-820  Provision for clean, Intermittent Catheterization in schools 

 
 
 
Priority 
Adopted: 1/03  
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Students/Emergency Treatment/3418 

 
The board recognizes that schools are responsible for providing first aid or emergency treatment in case 
of sudden illness or injury to a student, but that further medical attention is the responsibility of the 
parent or guardian.  
 
When a student is injured it is the responsibility of staff to see that immediate care and attention is given 
the injured party until relieved by the school nurse, Fire District #4 Responder or Lopez Clinic. Word of 
the accident should be sent to the district office, principal's office and to the nurse. The principal or 
designated staff should immediately contact the parent so that the parent can arrange for care or 
treatment of the injured.  
 
In the event that the parent or emergency contact cannot be reached and in the judgment of the principal 
or person in charge immediate medical attention is required, 911 will be called. Students with head or 
neck injuries should only be moved or transported by emergency medical technicians. When the parent 
is located, he/she may then choose to continue the treatment or make other arrangements.  
 
The district is not qualified under law to comply with directives to physicians limiting medical treatment 
and will not accept such directives. 
 
The superintendent shall establish procedures to be followed in any accident, and for providing first aid 
or emergency treatment to a student who is ill or injured. 
 
 
 
 
 
 
Cross Reference: Board Policy 3124 Removal/Release of Student During School Hours 
 
 
 
 
Priority 
Adopted: 1/03  
Revised: 2/04  
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Students/child abuse, neglect and exploitation prevention/3421 

 
Child abuse, neglect and exploitation are violations of children's human rights and an obstacle to their 
educational development. The board directs that staff shall be alert for any evidence of such abuse, 
neglect or exploitation. For purposes of this policy, "child abuse, neglect or exploitation" shall mean: 
 

A. Inflicting physical injury on a child by other than accidental means, causing death, 
disfigurement, skin bruising, impairment of physical or emotional health, or loss or impairment 
of any bodily function. 

B. Creating a substantial risk of physical harm to a child’s bodily functioning. 

C. Committing or allowing to be committed any sexual offense against a child as defined in the 
criminal code, or intentionally touching, either directly or through the clothing, the genitals, anus 
or breasts of a child for other than hygiene, child care or health care purposes.  

D. Committing acts which are cruel or inhumane regardless of observable injury. Such acts may 
include, but are not limited to, instances of extreme discipline demonstrating a disregard of a 
child’s pain or mental suffering.  

E. Assaulting or criminally mistreating a child as defined by the criminal code.  

F. Failing to provide food, shelter, clothing, supervision or health care necessary to a child’s health 
or safety.  

G. Engaging in actions or omissions resulting in injury to, or creating a substantial risk to the 
physical or mental health or development of a child. 

H. Failing to take reasonable steps to prevent the occurrence of the preceding actions. 

Child abuse can include abuse by another minor and so may be included in incidents of student 
misconduct. 
 

When feasible, the district will provide community education programs for parents, prospective parents, 
foster parents and adoptive parents on parenting skills and on the problems of child abuse and methods 
to avoid child abuse situations. The district shall also encourage staff to participate in in-service 
programs that deal with the issues surrounding child abuse.  
 
The superintendent shall develop reporting procedures, including sample indicators of abuse and 
neglect, and shall disseminate the procedures to all staff. The purpose is to identify and report as soon as 
possible to the proper authorities all evidence of child abuse or neglect and exploitation. 
 
Professional staff are legally responsible for reporting all suspected cases of child abuse and neglect. A 
certificated or classified school employee who has knowledge or reasonable cause to believe that a 
student has been a victim of physical abuse or sexual misconduct by another school 
employee shall report such abuse or misconduct to the appropriate school administrator. The 
administrator shall report to the proper law enforcement agency if he or she has reasonable cause to 
believe that the misconduct or abuse has occurred as required under RCW 26.44.030. Under state law 
staff are free from liability for reporting instances of abuse or neglect and professional staff are 
criminally liable for failure to do so. 
 
Staff need not verify that a child has in fact been abused or neglected.  Any conditions or information 
that may reasonably be related to abuse, exploitation or neglect should be reported. Legal authorities 
have the responsibility for investigating each case and taking such action as is appropriate under the 
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circumstances.  
 
Cross References: Board Policy 4310 Relations with the Law Enforcement and Child Protective 

Agencies 
Legal References: RCW 13.34.300 Failure to cause juvenile to attend school as evidence under neglect 

petition 
 26.44.020 Child abuse — Definitions 
 26.44.030 Reports — Duty and authority to make— Duty of receiving 

agency 
 28A.620.010 Community education provisions —Purposes 
 28A.620.020 Community education provisions —Restrictions 
 43.43.830(6) Background checks — Access to children or vulnerable 

persons 
 28A.320.160 Alleged sexual misconduct by school employee — Parental 

notification — Information on public records act 
 28A.400.317 Physical abuse or sexual misconduct by school employees 

— Duty to Report— Training 
 WAC 388-15-009 Definition of child abuse, neglect or exploitation 

 AGO 1987, No. 9 Children — Child Abuse — Reporting by School 
Officials — Alleged Abuse by Student 

Management Resources: 
 Policy News, February 2007 Physical Abuse and Sexual Misconduct 

Notice Requirements 
 Policy News, June 1999 23% of districts out-of-compliance on child abuse 

policies.  
 

 

 

 

 

Priority 
Adopted: 1/03  
Revised:  4/04 
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Students/Emergencies/3432 
 

1.   Fire Drills 
 
Students shall receive instruction so that in case of fire or sudden emergency they shall be 
able to leave their particular building in the shortest time possible, or take such other steps as 
the particular emergency demands, and without confusion or panic. Fire drills shall be 
monthly.  
 
The superintendent is directed to develop emergency evacuation procedures for each 
building. 
2.   Earthquakes  
 
Staff must be prepared to take necessary action to protect students and staff from harm. 
 
Facilities shall be designed and maintained in a manner that recognizes the potential danger 
from earthquakes. The superintendent shall establish guidelines and action taken by building 
principals should an earthquake occur while school is in session.  
3.   Bomb Threats 
 
The superintendent shall establish procedures for action in the event that any threat is 
received toward the school by telephone, letter, orally or by other means.  
4.   Emergency School Closure or Evacuation 
 
When weather conditions or other circumstances make it unsafe to operate schools, the 
superintendent is directed to determine whether schools should be started late, closed for the 
day or transportation will be provided only on emergency routs.  Those decisions will be 
communicated through community media resources pursuant to a plan developed by the 
superintendent or designee. 

 
When an emergency within a school or its surrounding area necessitates evacuation and/or 
total or partial closure of the schools within the district, staff shall be responsible for aiding in 
the safe evacuation of the students within the endangered school or its surrounding area.  
 
 The superintendent shall establish procedures for the emergency closure of a building or 
department. 

 
5.   Lockdown 

The superintendent shall establish procedures for action in the event there is a necessity for a 
lockdown. 

 
Legal References: RCW 28A.305.130(11)Powers and duties generally (sudden emergency 

evacuation) 
WAC 51-45-003 Uniform fire code standards 
WAC  180-41-010 

    through -040 Evacuation of buildings in sudden emergency 
     WAC 180-41-035 Evacuation of buildings in sudden emergency 

 

Adopted: 1/03 

Revised: 11/03 
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Students/School Closure/3438 
 
Occasionally unanticipated circumstances may require the school to remain closed prior to the start of 
the school day, or early dismissal of school may become necessary.  At the opening of the school year, 
the superintendent should urge all parents and guardians to make arrangements for the care of their 
children at any time of the day.  The superintendent should make every reasonable effort to notify 
parents and guardians of closure prior to the start of the school day, or early dismissal, especially the 
parents and guardians of younger children. 
 
The primary concern is always the safety of the children, and the decision is made that benefits the 
majority of children and families in the school district. 
 
Options include school cancellation, a delayed starting time with revised bus schedules, and early 
dismissal. 
 
The superintendent shall establish a procedure for determining whether school shall remain closed prior 
to the start of the school day, a procedure for a delayed school opening, and a procedure for determining 
whether school shall be dismissed early. 
 
 
Adopted: 4/74 
Revised: 1/80, 1/99 
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Students/Associated Student Bodies/3510 
 

An associated student body (ASB) shall be formed in each school within the district whenever one or 
more students in that school engage in money-raising activities with the approval and at the direction or 
under the supervision of the district. An associated student body shall be a formal organization of 
students, including sub-components or affiliated student groups. Each associated student body shall 
submit a constitution and bylaws to the board for approval. The constitution and bylaws shall identify 
how student activities become approved as student body activities and establish standards for their 
supervision, governance and financing. Subject to such approval process, any lawful activity which 
promotes the educational, recreational or cultural growth of students as an optional extracurricular or co-
curricular activity may be considered for recognition as an associated student body activity. Any lawful 
fund raising practices that are consistent with the goals of the district and which do not bring disrespect 
to the district or its students may be acceptable methods and means for raising funds for student body 
activities. The board of directors may act or delegate the authority to a staff member to act as the 
associated student body for any school which contains no grade higher than grade six. 
 
The principal shall designate a staff member as the primary advisor to the ASB and assure that all 
groups affiliated with the ASB have an advisor assigned to assist them. Advisors shall have the authority 
and responsibility to intervene in any activities that are inconsistent with district policy, ASB standards, 
student safety or ordinarily accepted standards of behavior in the community. When in doubt, advisors 
shall consult the principal regarding the propriety of proposed student activities. Student activities 
cannot include support or opposition to any political candidate or ballot measure. 
 
Each ASB shall prepare and submit annually a budget for the support of the ASB program to the board 
for approval. All property and money acquired by ASBs, except private non-associated student body 
funds, shall be district funds and shall be deposited and disbursed from the district's associated student 
body program fund. Money acquired by associated student body groups through fund raising and 
donations for scholarships, student exchanges and charitable purposes shall be private non-associated 
student body fund moneys. Solicitation of funds for non-associated student body fund purposes must be 
voluntary and must be accompanied by notice of the intended use of the proceeds and the fact that the 
district will hold the funds in trust for their intended purpose. Non-associated student body fund moneys 
shall be disbursed as determined by the groups raising the money. Private non-associated student body 
funds shall be held in trust by the district for the purposes indicated during the fund raising activities, 
until the student group doing the fund raising requests disbursement of the funds and accounts of the 
fund raising are complete and reconciled. 
 
Cross References: Board Policy 6020 System of Funds and Accounts 

     RCW 28A.325.020  Associated student bodies--Powers and 
responsibilities affecting 

      28A.325.030  Associated student body program fund--Created--
Source of funds--Expenditures --Budgeting--Care of 
other moneys received by students for private 
purposes 

   Ch.392-138 WAC Finance - Associated student body moneys 
Essential 

Adopted: 1/03 
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Students/Student Fees, Fines, Charges/3520 
 
The district shall provide an educational program for the students as free of costs as possible.  
The superintendent may approve the use of supplementary supplies or materials for which a charge is 
made to the student so long as the charge does not exceed the cost of the supplies or materials, students 
are free to purchase them elsewhere, or provide reasonable alternatives, and a proper accounting is made 
of all moneys received by staff for supplies and materials.  
 
The board delegates authority to the superintendent to establish appropriate fees and procedures 
governing the collection of fees and to make annual reports to the board regarding fee schedules. 
Arrangements shall be made for the waiver or reduction of fees for students whose families, by reason of 
their low income, would have difficulty paying the full fee. The USDA Child Nutrition Program 
guidelines shall be used to determine qualification for waiver. The superintendent shall establish a 
procedure for notifying parents of the availability of fee waivers and reductions. 
 
A student shall be responsible for the cost of replacing materials or property which are lost or damaged 
due to negligence. A student’s grades, transcripts or diploma may be withheld until restitution is made 
by payment or the equivalency through voluntary work. The student or his/her parents may appeal the 
imposition of a charge for damages to the superintendent and board of directors.  
 
The student and his/her parents shall be notified regarding the nature of the violation or damage, how 
restitution may be made, and how an appeal may be instituted. When the damages or fines do not exceed 
$100, the student or his/her parents shall have the right to an informal conference with the principal. As 
is the case for appealing a short-term suspension (3322), the principal’s decision may be appealed to the 
superintendent and to the board of directors. When damages are in excess of $100, the appeal process 
for long-term suspension (3324) shall apply. 
 
If a student has transferred to another school district that has requested the student’s records, but that 
student has an outstanding fee or fine, only records pertaining to the student’s academic performance, 
special placement, immunization history and discipline actions shall be sent to the enrolling school. The 
content of those records shall be communicated to the enrolling district within two school days and 
copies of the records shall be sent as soon as possible.  The official transcript will not be sent until the 
outstanding fee or fine is discharged.  The enrolling school shall be notified that the official transcript is 
being withheld due to an unpaid fee or fine. 

 
 

AGO  1973, No. 11  Tuition & Fees—Authority of school districts to charge various fees 
   RCW  28A.225.330  Enrolling students from other districts  

   28A.320.230(f) Instructional materials—Instructional materials 
committee 

    28A.330.100  Additional powers of board 
   28A.635.060   Defacing or injuring school property—

Liability of parent or guardian 
   28A.220.040   Fiscal support—Reimbursement to school 

districts—Enrollment fees—Deposit 
 Students Student Fees, Fines, Charges 3520 
   WAC 246-100-166  Immunization of day care and school 

       children against certain vaccine-preventable 
diseases 
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AGO 1965-66,#113  Fees--Tuition--Supplies -- Authority of school districts to charge tuition 
fees or textbook fees 

 
 
 
Priority 
Adopted: 1/03  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
  

 


